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IIONO}I(EHI,IE
O nepcoHaJrbrrrbrx AaHHbrx pa6ornrrKoB MEOy <d(epcoHoricKaet

ocrro BH afl ()6 lueo6pa3o BareJrblrafl rrr KoJra>>

1. OErUI{E nOJIOXEHnfl,.

L.1. Hacrorrqr,rM flonoxenraeu (O [epcoHaJrbHED( .qarrHBD( pa6ornuroa>> oilp€)Aensercjfi

nopr1o1 o6parqenlu c nepcoHaJrbHBrMr.r AaHHrTMH pa6ornaron MBOy <<Xepco,noacrar

ocno""as o6qeo6pasoBareJrbHa-f, rrrKoJra) (aanee ro reKcry - Opranusauua)'

1.2. Yuqpr1o.1egfie o6parqenur c [epcoHaJrbHbIMI,I ,4aIIIrbIMI{ }IMeer UeJrbIo o6erc:ne'ryrtl

co6ruoAgune 3aKorurrD( rrpaB lr r,rnTepecoB Oprauusaqun fi ee pa6orumon B clls3E c

neo6xoruauocrLro rroJrfreHr.rr (c6opa), cracreMarr,I3alllm (rorrt6ulrnpoaaxu-r), xpalleHllfl ]n

uepeAaqu cae4eunfi , cocrtlBrsroqlrx nepcoHaJrbHbre AaHHhre.

l.3.IlepcoHaJrbHbre Aarruure pa6otnura - 9To ruo6ar nn(foptuaun , orlrocf,rqascfl K i4€lHlroMy

pa6ornlzrry (cy6rexry [epcoHaJrbHbD( .4nHrrEDo U neO6XO,ryrUar oprann3allllll B C:BI3U C

TpyAoBbrMr[ oTHOmeH]rsMI{, B TOM !MCJIe:

- (parraulzx, [IMt, orrlecrBo;

- rloJr, BO3paCT;

- tfnsnonorruecKr,Ie oco6ennoctu qenoBeKa;

- o6pasoaanrae, raaum$r{Kaqr,r.f,, upoifeccraoHaJlblrat rloAroroBKa }r cBeAeIrE o [oBrntrneH]rlr

rnarunQrnraqull;

- cocTottHr{e 3AopoBlbt }r ceKcyaJrBHat op}reHTaIIE ;

- 4pr,rHaAJre)KrrocTb trnrla K KoHKpeTrrofi naurau, gTHfiqeCKofi rpynue, pace;

- Mecro )tclITeJIbcTBSi

- [p]rBErErKI4I{ yBJIeIIeHILt, B ToM tIHcJIe BpeAHEIe (anrOrOnr, HapKOT}IK}I 14 Ip');

- ceuefi.noe rloJro)Kerrlre, HaJII{tMe 4etefi, poAcrBeHHLre cBt3I'I;



- ([arru (5norpa([uu r npeAblIylqilI rpyAoBair Aesrerbuocrr (rraecro pa6orrr, pa3Mep sapat5orr4
cy,UlrMoc:rB, cnyx6a B apMI,IlI, pa6ora na au6opnbrx AonlKHocrflL Ha rocyAapcrBenHoii c.rryx6e,
u ap.);
- peJlllruro3lrble I{ [oJII,ITI{qecrue y6ex4enur (npr,rHaAJrexHocrb K peJrr{rr,rognofi rorr$r:ccuu,
qJIeHcrBc) B rloJrr,ITu:qecrofi [aprl{I{, yqacr}re B o6qecraeHnrrx o6te4r,rHenr{D(, B ,r.q. Bi
npor[corose, [r Ap.);

- Snnanc;oBoe [oJIo)I(eHI,Ie (Aoxo4u, AoJr]I, BJraAeH]Ie HeABr4)Kr,rMhrM r{rvrylqecrBoM, reHe)KHbIe
BKJr4Abr rir Ip.);

- AeJroBbre I,I l{Hbre JrI{tIHbre KarrecrB4 Koropbre Hocrr oqeno.urrui xapar(Tep;

- $ororpaSur;

- rrpolme cBeAeHr{r, Koroplre Moryr u4enrra$uq4poBarb qeJroBeKa.

1.4. Cee.uteHlrf; o rlgpr36116.s5gbrx AaHHbx pa6oururoB orHocsrcr K tmcJry ron$nAerulnalrbrrhD(
(cocranruuolqux oxparrf,eMyro 3aKoHorra mfiHy Opranuaaqr,rra). PexnM KoH(brr,IeHrllrzlJrr,Hocrr{ B
oTHomeHrrr{ trepcorraJrbrrbx,{aIIHBD( cHr,rMaeTcf, :

- B cnfrae rax o6egru'qr,rBanr4s;

- rro r{crerrenuu 75 Jre[ cpoKa r4x xpaueHu.f,;

- B Apyn4x cJD ranx, nrpeAycMoT peHHbD( Se4epanrnhrMlr 3ar(oHaMr,r.

1.5.I4nQopMarlnr, c()Aepxarrlafi nepcoHaJrlubre AilrHbre pa6ornuroB, acrloJlb3yercc I\dEOy
<Xepcou,oacra-r OOIII), B qacrHocrr{, B rleJrf,x BbrrroJrrreHl,Ir rpe6ouanr,rft gefictrrynqero

3aroHo.qarTeJrlcrBa Ha reppr,rropuu PO:

- TpyAoBoro 3aKoHo,AarenbcrBa npr{ [pr{eMe na pa6ory, rrpu [peAocraBneul,Iu napan'nafi u
rolraneuciulufi;

- HaJrorotBoro garonoAareJrbcrBa, B qacrHocrlr, B cBs3rr c Ecrmcnenr{eM n ynnarofi HaJIora Ha

AoxoABr t[usu.recrrax JrI{q, a raK)ICe eAI,IHofo coquanbuoro Hanora;

- rrerlououuoro 3aKouoAarenbcrBa rtplr i[oprr,taponanuu u npeAocTaB.IIeHlrI4

nepconurfntnpoBarrn:bD( AarrHED( o KCIKAoM rroJrfrarene AoxoAoB, fMTbIBaeMlhD( qpu

HaqI{cJIeHr,tu crpal(ou6D( B3HocoB na o6.f,gareJlbHoe [eHcI{oHHoe crptxoBllnl,re;

- npll gQoplrrnenuu Bcex Br,rAoB crprxoBaHrlf;, B ToM rMcJIe o6rqero MeAldl]l]rnlcKoro'

cTpa(oBarrIItr;

- rrpu 3a[:oJIHeHIiI]r [epBl{tllrofi yretuofi AoKyMeHTaII}r}r.

2. OCHTOBHbIE IItOIIflTLIfl . COCTAB IEPCOHAJIbHbIX AAHHbIX
PAEOTHI{KOBt

2.1. ilrr qenefi Hacrorrqero flonoxerur [cnoJrb3yrorcs cJleAylolq]re ocHoBHBre florrfirr'rr::

2.1.L. flepconanurbre AilrHbre - 9To mo6ar rntfopr"rarfr4f,, orHocflqaflct K o[peAeJreHHolvty ruI'it

onpeAeJxreMoMy Ha, ocHoBarrlrlr rarofi znQopuaqun (fr'rsra'recror"ry nuIIY (cvdrerT

[epcoHaJrbgbD( AaIrIub,D(), n rorrl TIIIoJIe ero ([auurnr.r, vIMA) orqecrBo, roA' MectII' Aara ]r Mecrc)

pOxAeHUit, 4Apec, Ceuefiuoe, COqlIaJIbHOe' uMyIqeCTBeIIHoe IIoJIoXeHI{e, o6paSo:aanne'

upo(pecc.nr, AoxoAbr, Apyrar un{oplraaUnx;



2.1.2. o6pa6orra [e]pcoHaJIbHbD( AaHHrx pa6ornlrKa - c6op, crrcreMarr.r3arlr4f,, Har(orrrJrerrr{e,
xparreHr'Ie, ytotmeHrle (o6nonneru{e, I{3Meuenue), EcnoJrb3oBarrl4e, pac[pocrpauenl,re) (:a rcrra
llllcJre nepe4a'ra), o6€:gmlwlaaHne, 6loxnponanlre, )rHr,rrrro)Kerrlre [epcoHaJrBHbD( AaHHb]]t;

2.1.3. Kon(fulerulnanbHocrb [epcog:rJr6HbD( AaHHbD( - o6ssareJrbHoe AJrff co6rnoren[s
Ha3HaqeIl:HhIM oTBeTcTBeHHbIM JILIqOM, IIoJIrI}IBIIII4M AocTyII K nepCoHaJrbrlblM AarrHbIM
pa6ornrarcon, tpe6onaurre He AolycKarb r4x pacnpocrpaHeHlrf, 6es corlacnx pa6orng6ia IrJrH
HHOTO 3A]KOHHOTO OCH:OBIUII,Ifl ;

2.l.4.Paonpocrpanelnue [epcoHaJIbHbD( Aarrnrm - .qeicrBr{.f,, HanpaBJrenHhre Ha n:epeAaqy
rlepcoHtultLHbD( IaHlltnor pa6orru,IKoB orrpeAeneHHoMy Kpyry naq (nepeAatra [epcoH{urbulD(
4aunrx) I{JIrI o3HaKo:MJIeHI,Ie c [epconaJrbnbrur.r AaHHhrMr,r Heorpanr,rqenrroro Kpyra Jr]ru;, B ToM
rrr4cJle cl6napo4ona-u,re [epcoHaJrrubrx AulrrHED( pa6ornraron B cpeAcrBa( M€rcrcoBofi
nnQoprvraqura, pa3IVteIqeHLIe B anQoprraaqlroHHo-TeJreKoMMyrrlrKarlproHHbD( cerrD( wrn
rlpeAcraBJreHne Aocrlrla K [epcoHaJrbubrM AaHHbrM pa6otrmoB KiIKHM-Jrr,r6o nnrna cuocotiou;

2.1,5.I'Icnonrgosarrne rlepcoHaJlbHbx AaHHbf,x - Aeftcrsur (oneparuur) c repcorraJrbrrbrMrl
AaIIHBIMII, coBepltraeMble ynoruoMoqennbru .qonxuocrnbrM JrlrrloM O6uecrna Bi nleJrf,x
[pIlIrETIrfl pemenufi I{JII{ coBepmeHl{fl HHID( 4eficrnufi, [opoxAaroqrx ropuAr{qecKr4e
nocJreAcrBrrt B orlrouleulrl,I pa6ornuron mr6o ITHBTM o6parou garpan{Barorqux ilx .[piaBa r,r
cno6o4u r.rJru [paBa u cao6o4rr Apyflrx Jrr,rrl;

2.1.6. Bnoxzponauae [epconulJrbubD( AarrHbD( - BpeMeHHoe npe4parr{eune c;6opa,
CI'ICTOMaTI{3IUI}I}I, HaKOIIJIOHIIf,, IrtCIIOJIb3OBaIIaf,, paC[pOCIpaHeHI,If, [epCOH€UIbHbX jIaJIHbD(

pa6onrmoB, B ToM rlncJle lrx nepeAarrlr;

2"1.7, Vnnqroxenl{e [epcolraJlbHbD( AaHHb,D( - Aeftcrwrs, B pe3yJrbrare KoropbD( HoBor3Moxuo
BoccralrotBr{Tb coAepxaHl,Ie [epcoHaJrbHLD( AarrHbD( n un(poprvraqnonnoft cr{roreMe
[epcoHaJIBHhD(.{aHHLX pa6OrnUKOB r.rJIr.I B p$yJIBTaTe KOTOpbD( yHI{trrOXarcTCt MaTeprriillrbHbre
HoclrrgJll flepcoHanblrbD( AaHHBD( pa6ornuron;

2.1.8. O6esrr il{saHr,re nepcoarrJrbHED( ,uurHrrED( - Aeftcrsrs, B pe3ynbrare KoropbD( HeBo3rMoxHo
onpeAemaTb rrpr4HaAJrelKHocrb nepcoHaJrBHbD( AarrHbD( KoHKperHorray pa6onruxy;

2"1.9. O6rqeAocryrrHr,re [epcoHaJrbHbre Ailrnbre - nepconaJrbnhre AarrHble, Ar)cryrl
Heorpruuqeurroro KpJtra Jrlrrl K KoropbrM rrpeAocrurBJren c coruracaff pa6orazxa lrJrlr Ha lcolopbre
B coorBs:fcrBr,rfi c (felgepa.nrnbrMlr 3arorraMr.r He pacflpocrpaH.f,erc.tr rpe6oranue co6rro]lenlu
rouQuAerrulraJrbHocrlr ;

2.l.l0.I,IrrQoprvraqu.a - cBeAeHrrtr (coo6uenur, AaHHbre) neeanrncuuo or ([oprr.mr llx
rrpeAcTaB.[eHar;

2"1.11.,{<lryrtrenrrpo.BrurHaf, r,rnQoprraaqu.n - saQuKcl,IpoBarrnas Ha Marep}IaJIbHoM HocllrreJre

rryTeM AOKWeHTITpOIEBIIaff unQOprr,raqruI C peKBH3LITIIMI,I, IIO3BoJIflIOIqEMI{ o[peAeJInTI; T'aKyIo

ranQoprrraquro r{Jrr,I ee Marepl{aJlrnrnl HocvreJlb.

2.2.I4n$<>pMarlur, nlpeAcraBnseuaa pa6orHrrKoM rrpu rlocryrrJreHarl na pa6oty s TVIBOV

<<Xepcononcras OOII[I>>, .qonxHa r.rMerb AoKyMerrrrrJrbHylo $opty. flpu saxrnorleHrlu rp,yAoBoro

AOIOBOpa B cooTBeTCrBII[ co Cr. 65 TK PO JIIIIIo, nocTyllarcIqee Ha pa6ory, rrpeAstBJlseT:

2.2.1. flacnopt, yAoc:roBepffotquf nu'+roctr;

2.2.2,Tpy4oayro KH?rxKy, 3a rlcKrrroqeHlreM cJrfraeB, Kor.Ua AoroBop 3aKrloqaercff BilepBbre,

r{Jrr,r pa6orgr,r1 rrocryrraer Ha pa6ory Ha ycJroBrnrx coBMecrI{TeJIbcrBa, I'IJI}I TpyAoBaf; KIrI'ilKKa y

pa6ornzxa oTcytcrByeT B cBt3I,I c ee yTpaToirunu IIo ApyII'IM IIpuqIHaM;

2.2.3. CrpOronoe cBIIiqeTeJIBCTBO rocyAapcTBeHHoro IIeHcvoHHoro cTpaxoBAHIIs;

2.2.4.,{orcyuenrrr Bo:[IHCKoro fleTa - AJIf, JIIIIJ, IIoAJIe)KaqHX BO]IHCKOMy fleTy;



2.2.5. r{oxyrvrenr o6
nocryrrJreHr,rlr Ha paboTy,

2.2.6. Cau.uererbcrBo o

2.3. flpu oQoprunennr,r
Kaprorilca pa6orHr,rKur", B
Aarrrrbre pa6ornura:

npo$eccux, cra)K pa6iorrr,

- cBe.ueHut o

- cBeAeH[rr o rraf,p4A€x (

- cBeAerrrlf, o6 orrrycrrar;

- cBeAeHxrr o coIIHaIIlbHbD(

- cBe.ueH[rff o Mecre

2.4.8 C)rrene no
AOKWeIITOB, COAepXarqlIe

2.4.1.,{oryuentrr,

- KOrrlIt AoKWeHT4 y

pa6orHuK4 a raKxe

- KOTI}III CBlI,4ereJrb0TB o

3AKOHO.UATEJIbCTBOM HA

- AOKyMeITTbI BorlHclcoro

4efi ctayro4l{M HaJIoroBbIM

o nnanu(faKarlnrr r,rJrlr HaJrlrqrur cueqnaJrbusx suaH:ri:ft - npll
crreulliurBurn< gnanprfi r{Jxr clequanrnofi floAroroBlicu;

nnu hHH (npu nam.mu).

3arloJllrfiercr ynu([uqupoBarrHar Qopua T-2 "Jlnuras
orpaKarorcs creAyroqlre arrKerHbre r{ 6norpa{luuecKr,re

- o6une cBeAeHrrr (O.I4.O., po)KAenr{r, Mecro po)KAeHrrr, rpoK,qarrcrBo, o6pasonan}re,
lre r 6paKe, nacnoprHue 4annrre);

- cBeAerrHr o BourrcKt)M yreTe;

- Aarrrrbre o [p]reMe Ha pa6ory;

- cBeAeHrilff o6 arrecraqrara;

- cBe.ueHrirff o nonrunennoft

.), [oqerHbD( 3BaHnffi;

II o KorrrarTHrur rcneSona:<.

nepcoHaJroM co3Aalorcfl 1I xpalrfiTct cneAyloqfie qpyllrlbr

o pa6ornrarax B gAI,IHurIHoM IIJII,I cBoAHoM Blr,4e:

[epcoHaJlbubre AaHHbIe pa6ornr,rroa:

- arrKerq arro6uo:rpa6ns,
pa6orHuroM nplr npIIeMe Ha

JII{CTOK nO yseTy KaApOB' KOTOpbIe 3aIICrJIIlttIOTCt

Jlr{rtrrocrb pa6orrurra (g.uecr )ma3r-rBarcTcr (pauulu.r,

I{Mf,, OTqecTBo, Aara poxAe 4Apec perurcrpaqun, celraefiHoe noJroxeHrfe, cocrtlB ceMbI'I
groro 4orynaeuta);

- Jrrrqnafl KaprorlKa Jtls T-2 (n

po)K.4eHat, cocraS ceMbrl,
rurmocrr);

)rKa3r-rRaloTct sa-unrnu, I{Mr, OTIIeCrro pa6orru[Ka, I\[eoTo el.o

:zre, a raKxe AaHHbre AoKyl\[eHTa' yAocroBe]pflolqefo

- TpyAoBaJI KHI{XKa HJI}I ee

Mecrax pa6oru);
(co4epxnt cBeAeHI{t o TpyAoBoM cra)Ke, upeAhl'4yl4lx

6para, poxAeunu Aercfi (tarule AoryMeHrbr ooAep)r€r

cBeAeHus o cocraSe ceM6lt,
pa6otnu:ry o[peAeJI,eHHbD(

Moryr nonaAo6u$cx pa6oro4aTeJIIO AJIf, IIpeAOCTaIBJIeHU.f;

, npe.rycMorpeHHbD( AeficrnytouuM'rpyAoBbrM Lt HEUroroBLrM

Po);

o6tganHocrr u neo6xoAratarr
yqera pa6onruron);

(co4epxat nnQoprraauurc o6 orlrortreul{u pa6ornma r BoIrncrofi

ra6oroAaterro Ars ocylqecrBJlenrrfl B opfturr(3arlull Bol{IrcKoro

- cIIpa3Ka o AoxoAa( c Mecra Pa6otu (neo6xogltua pa6oto4arenlo AJIfl

B COOTBETCTBI{I C
npeAoctaBJIeHI{rI Pa6otrrarY onpeAeJIeHHbD( Jlbror I[ rounencaryrfi

)Ho,uareJrBcrBoM Ha reppnroplul P@);



- AoKyMeHrbr 06 o6pasoaanu (no4rnepx4aror KBaJrr.tQraraquro pa6ornur4 o6ocuosrmarcr
3nutrr{e onpe4enennofi ) ;

- AoKyMerrrrr o6ssareJrbrrofo Iroro crpa(oBaur{tr (neo6xo4lluu pa6oroAareJrro AJrt
ylJrarbr sa pa6ornznar nsnocou);

- rpy4oaofi AoroBop (n ueu cBeIeHH.f, o AonxcHocrra pa6orrulr4 eapa6ornofi ulare,
Mecre pa6orrr, pa6ou,eu Mecre, TaK)Ke HHBre [epcouaJrbubre AarrHhre pa6ornrara);

- IIOAJII{HIIIIKI{ I{ KOIIIIU T rro Jrr,rqrroMy cocraBy (a unx coAep)KuTcr unQoprnaqrr o
t4 r{HbD( co6rrntrx, orHocf,rqrrxcr K TpyAosofi Aesrerrblrrocru

ocHoBrurns K rrpr{Kany IIo nurrHoMy cocTaBy;

Marepr,rafibr amecraqnft pa6ornmon;

MareplraJrbr BrryrpeHHrD( paccJreAoBaunfi n O6qecrne;

- crpaBorruo-nn(popnarauuoHsrui6am 4aunBD( rro [epcoHarry (rcaprorern, xypua.nu);

- IIOAJII,IH]IUKI{ }I KOTIIU,I , iuIaJrr,ITI{qecKI,rx I,I cllpasoqHblx MaTepI{aJroB, rrepe,4€BaeMbD(
pyKoBoAcrBy O6rqectna, crpyKrypHbD( rroApa3Aelenrfi ;

- KOIIUU OTqETOB" ,II B rocyAapcTBeHHbre opfaHBr cTaTr,rcTrrKr,r, rrajroroBbre
HHCIIeKTIT4H, BBIItreCTOrrqI{e yfipasreHr.rs r{ Apyfr,re rrpexAeHrrfl .

3. OBPAEOTKA IIEPCO AAIIHbX PAEOTHIIKOB.

npr{eMe, [epeBoAe,
pa6ornura);

- AeJr4 AOKyMeHTbr,

- .{eJra'.qoK)a{errTbr,

- AeJI4 AC|KyMeHTBI,

3.1. HcrowulKoM nnr(foprrrarlu
HerrocpeAcrBeHHo pa6ornurc.
rperrefi cToporrEr, To
gTOM A OT IICTO .IIOJIXCHO

coo6rqaru pa6ornuxy o
rrepcoHaJrbHED( AaTTHEDL a

Ha rrx rroffrreHr,re.

peJlrrnro3rEED( Ir
cJrJ ratx, HerlocpeAcrrleHlro
cr.24 Koncruryqun PO
xr{3ur{ pa6otuura roJrbKo c ero

3.3. O6pa6orKa IrepcoHaiIBHED(

o6o Bcex uepcoHanbHED( AaHHbD( pa6otrura r:BJrrerct
[epCOHanbHhIe AaHHLIe Bo3Mo]cHO [OJrylIlITb TOJILKo ]

.4oJrlKerr 6rmr sapanee B rrltcBMennofi (foprvre yae4ol,rnen o6
[oJrfreHo rrncbMerrHoe conrac]re. Pa6otoAarenr olSssaH
rrpeArronaraeMbD( ltcrorlHlrKa>( *r cnoco6ax rroJr1nlenlrs

o ttocJle,qcrBl{fi orKa3a pa6otnma .qarb [I,rcbMeHHoe cor.fiacue

npaBa rroJryqarb kr o6pa6arunarr rrepcoHanlHble AarrHLre
IIpI{H4AJIO)KIIOCTITI' IIoJtrITI'FIOCKID( B3rJlf,Ao)q

y6exgenu.m, cocrotHl{}r 3AopoBbt, unruunofi ral3llu. B

c Bo[pocaMu TpyAoBED( oruortreHltfl, u cootaerc;1]Bar,r co

BnpaBe rloJrfrarr u o6pa6arrnarb AarrrrBre o uaotHofi
cbMeHHoro corJlacllfl.

3.2. Pa6o:loAareJrb
pa6ornma o ero

II,0 I{MeeT

pacoaofi,

AarrHED( pa6oruraron pa6orogareJreM Bo3MolKHa ronblKo c I{x

corJracr{fi nu6o 6es rx corJlacldt
o6qegocrynlrblMrr;

B CneAyloqux cfryqailx:
- nepcoHaJrblrhle AarrHbre

- [epcoHaJrBHbre AarilHbre K cocro.f,Irrilo 3AopoBbs pa6orrrrlra" u ID( o6pal5otra

Heo6xo.uaMa NIA 3arqI,ITLI ero XI{3HI.[ '3.uopoBbsI{JIIII{HbD()KI,I3HoHHoBtDKHbD(}IHTe]pecoB

Apyrux Jrlrq I{ rroJrrreHl{e cor pa6otrrara HeBo3MoxHo ;

- uo rpe6oBarrulo focyAapcrBelrlrbD( oprarroB - B CJrrraf,x, rlpeAycMolpeHHbD(

Qe4epamublM 3oKoHo,M.

3.4. Pa6oloAareJlb BrIPaBo
III,ICbMEHTIOTO COrJIACII'.

IlepcoHtulblrble AaITHBIe pa6orHr{KoB TOJIbICO C rX



3.5. flucr,rr,renrroe coruacne
BKrroqanb s ce6r:

cy6rerm [epconnJrbrtbD(

- ueJrb o6pa6orxz

- [epeqeHb [epcoHrrJrbHhD(
[epcoHaJrbHbD( AarIHbD(;

- [epecerrb Aeftcrsufi c ne
o6qee on:[caul{e Ecrr()Jrb3veM

- cpoK, B TeqeHr,re KoToporo

3.6. Cornacue pa6oruuKa He

- o6pa6orrra repcoHaJrBubD(
IIJrlr r{Horo rfe4epanrnoro
rrepcoHaJrbHbD( AarrrrED(

orrpeAeJreHHoro [oJrHoMorilrt

- o6pa6orra nepcoHrurBubD(

- o6pa6orxa nepcoHaJrbnbD(
qereft upta ycJroBlr]r

- o6pa6orrrca [epcoHaurbHbD(
)KI,I3HeHHO Ba)KHbD( HETTepeCOB

3.8. B coorBercrBr,ru co cr.
rpCIKAarrr!:Ha pyKoBoAETeJrb
o6pa6orne [epcoHanbHbD(
rpe6onaninr:

3.8.1. O6pa6orra
o6ecneqenzr co6rro,nteHilt
TpyAoycrpoftcrne, o6yuenun
6egonaurocrn pa6ornr,rron,
o6ecneqen[ff coxpaHntocrl{

3.8.2. flpu onpeAerleHlrll
A4peKTop Oprannsau;r,ru
uHhrMrr Qe4epanrnuuu

npaBa ocHoBblBaTbcs Ha
pe3yJlbTalp ux

3. 8.1. 3anprra [epcoIIaJIBHBD(
yrparEr o6ecuewsae'tca
Qe,qepalr.alrM 3ar(ono.M.

na o6pa6orKy cBor{x [epconrrJrbrrbD( AaHHbD( AoJrxHo

- Qaurunro, I{Mt, oTqecrBo,
AOKWeHT4 yAocroBepflrcqero
r{ BbrAaBmeM efo opraHe;

- Har,rMerroBrurlre (Sarraunuro,

cy6rerra [epcoHrrJrbHhD(,qarrnbDL HoMep ocnoBHoro
Jrr4rIHOCTb, CBeAeHns o AaTe BEr/Iaw[ yKa3aHHOrO .4OKyMeHTa

or.recrno) H arlpec o[eparopa, [oJryqaroqero corJrac]re

ua o6pa6orKy KoropBD( Aaercfi coilraclre cy6rema

n AarrHbrMr{, Ha coBeplreHrre KoTopbD( AaeTcf, corJrac}re,
orreparopou cnoco6oa o6pa6orru [epconnJrbnbD( ArurrrhrK;

COIJIaCIO, a ftX)Ke IIOpf,AOK efO OT3I-rRa.

yeTcr B cneAyrou[x cJrrraffi:

ocyl[ecrBJlf,erof, Ha ocuoBarru]r Tpy4oaoro ro,qerc,a PO
ycTttrraBJrllBiloqero ee qeJrb, ycJroBr{fl no.jtr} reHr4f,

- E 4pyr cy6rerroa, repco AarrHbre KoropbD( rroAne)Kar o6pa6ome, a. TaK)Ke

B rleJrfi r{crroJrHeHr{f, TpyAoBoro AofoBopa;

ocylqecTBJrreTct AJIf, cTaTlrcTlrqecKr{x I,IJtrI EHbD( IltayErbD(
o6esrraq,rnaur4ff rrepcouaJrbrrbD( AaHrrbD(;

neo6xo.unaa Nrg 3arrIHTbI )K[r3H]r, 3.uopoBbt [rJI]r [IrbD(
ECJIE NOJTWEH}IE ETO COrJIAC}Iff HCBO3MO}ICHO.

3.7. Pa6orrurKr{ rrpe,ur}TalJrrrorOpranusaqlrro AocroBepHhre cBe,ueHr.rr o ce6e.

TK PO B rleJrfi o6ecueqenr{fl upaB lr cso6oA qeJIoBeKa LI
II ero 3aI(oHHbIe, [orHoMorrHbre rIpeAcraBr,ITeJrIr [p?r

pa6ornrara Aonxnbr BbrnoJlrrtrb cneAyrolque o,6rqrne

AturHbD( MoxeT ocyrqecrBJrflTbct HcKJrrottrrTeJrbHo Il IIeJTD(

rrJrlr r{HBD( [paBoBED( aKToB, coAeftcrnras pa6ortrnru^u a

npoQeccnoHaJlbnoM rIpoABDKeIrHLr, o6ecueqeHuf, nururofi

KOIraqECTBA U KAIIECTBA BbI[OJIIIf,EMOft PAI5O:TU N

r{ coAep)Kturu.r o6pa6arrmaeMbx rlepcolraJrbHbD( AaIrHbD(
Koncruryur,reft P(D, Tpy4onrnr,r KoAeKcollr ll@ u

3.8.3. flpu npnnrrnu pemeHuft, lruTepecbr pa6oruura, pa6orogareJrb rle rlMeer

AarrHbD(, rIoJrrIeHHbD( O HeM rlcKIIrOlmTeJrb'Ho B

o6pa6otxn I,IJII,I gJreKTponHoro noJrfreul{f, .

pa6onuaxa or He[paBoMepHoro rlx I{CNOJIb3OBATIVIfl.,
yCTaHOBTIeHHOM3a cqeT ero cpeAcTB B [OptAKe'



3.8.5. Padornr,rxn vr r{x r
.{oKWeH'raMn opranusarlEE,
a rapKe 06 ux Ilpa3ax ]r

3.8.6. Bo ncex cJrfrafi orKa3
ne,ueftcrn'r,rreJleH.

3.9. Tpe6ioBanrrff rc o6pa6orrce

B coornercrBr.ra co c:r. 3 Oeae
AarrHbDD o6pa6orxa
AaHHhIMI,t, BKIIOqat C;6op,

rarueuenue), [cIIoJIB3oBa]I]Ie,
6roruponanue, ynlrlrrroxenr,re

Cornacno cr. 5 @eleparrlrroro
lepcoHaJIBHbIe .qarrrlE[e

1) saKoHnrocru uenefi u

2) coornercrnr,rr qenefi
nepcoHaJrbHbD( AarrHLx, a

3) coornencrBrtf, o6rerraa ra
nx o6pa6rcrrr,r;

4) AocroBepuocrrt
HeAorycrnMocrr4 o6pa6orrn
3affBJrerrH.hrM rrpln c6ope AarrrrlD(

5) neaoqycrlrMocrr,r o6reAu
AaHHbD( u:nSoprr,raqaorrHlD(

Pa6oroAareJrb frr,rrbrtsaer
xoropoft o6pa6orril
}ICKJIIOIIIII:IEJIBHO B IIEJIf,X

coAeficrBrlls pa6orH]rKar{ B
-

ooeclleqeHufl- rrx nuqHola
pa6orbr r{ coxpaHHocTu

3.10. Yc;lonur o6padiotrcn

B coorsqrcrsua co cr. 6
AarrHbDo) nepcolraJlblr:bre
cy6rerro:a [epcorraJl]'HbD(
He rpe6yercf;, ecJII,I o6pa6orra
oAHOfi II3 CTOpOH KOTTOPOrO

HopMEr o(5pa6orxa
TpyAoBBtruI{ AOTOBOpAMI{,
r{Meer npaBo H ne rpe6oBarb or

flpn ue4erecuoco6noctra
ero .4arrHhD( Aaer ero

.UaHHbD( TaKOe COfJIaCiI'Ie

cy6rerm rpu xa3Hrr.

B cryqas or3BIBa
o$oprrtnxet B rIr,IcbMeIrHoM

.4aHIrbD( (.llpunoxeult,e No 1 .2).

.qoJDKHhr 6srrr o3HaKoMJreHbI rroA pocttllcb c
tropr,qoK o6pa6orxra [epcoHrrJrbHbD(,uaHHbD(,

B gTofi o6lacrn.

pa6oruura or cBolrx rpaB Ha coxparrenr4e Ir 3arq[qy tarlnu

x naHHbrx.

oro 3aKoHa J\b 152-O3 or 27.07.2006 r. <O repcorrarrbHbD(
rrbD( ArurHbD( - 9To AeficrBu.f, (onepaqzu) c nepcoHaLlrbHhrMr{

HaKo[Jrenr,re, xpilreHne, yrormenue (o6nonneHue,
pac[pocrparreHr,re (n r.rr. nepe4ayy), o6egnurnrr]Eurr{e,

rIaJrbHbD( AarIHbX.

a J\b 1 52-03 or 27 .07 .2006 r. <O repconarrbHbD( Aar{HEDO)
o6pa6arunarbcr Ha ocHoBe nplrnqr.rrroB:

o6pa6orxll ra 4o6poconecrHocrrr;

qeJrf,M, 3apanee o[pe,qeneHHbrM r,t 3af,BJreHHbrM upu c6ope
rroJrHoMorrnf,M onepaTopa;

o6pa6arrrnaeMbD( AarrHED(, cnoco6os o6pa6orrca rIeJrrM

AturHbDL r{x Aocrarowrocrrr Nn rlenefi o6pa6iomn,
IIaJIbHbD( AarrrrbD(, Jrr{IImI{x rro oTHomeH[ro K rleJrflM,

co3AarrHbD( Arf HecoBMecrlrMbD( MexAy co6ofi qerneft 6as
fiepcoHaJrbrrbD( AaHHhD(.

H.fi cr. 86 Tpyaonoro KoAerca P@, B coorBerornlru c
AturrrbD( pa6orHnxa Moxer ocyrqeclBJlf,Tbcs

r[f, 3aKoHoB ]I I,IHbD( HOpMaT]IBHbD( rrpaSoBBD{. 8[KTOB,

AoycrpoficrBe, o6yrenru 14 [poABIIXeHH]I IIo cJrFX6e,

, KOHTpOTS KOmdrIecTBa I,I KatIecTBa BbrnoJnuteuofi

IAIIHbIX.

3aKoHa J\b 152-@3 or 27.07.2006 r. <O repcoEtilrlibnlD<

AoJIIKHrI o6pa6arrnarbcf, c corracrs (flpnnoxenrae }lb 1.1.)

O,qnaxo B cHJry n.2.ra,.2 yKa3arrHofi crarblr ral(oro coilIacr4s

AaIIHBD( OCyqeCTBJrteTC.S B UeJrrX IICIIOm{eHI,I' AoroBop4

cy6rem [epcoHaJIbHbD( AarrHbD(. I4cxoAs Ile ynournyrofi

AarrHb,D( pa6ornuxoB, orHomelrlaff c KoropbIMI'I oQoprvrnenrt

rrpoucxoAntr 6eg coruIaclrff pa6otruron u pa6oroAareJrb

corJraclrt rra rarylo o6pa6orrY.

[epoorrairbHrD(,qaJrHbD( nrdCbMeIIHOe coilIacue na o6palSgrxy

rrpeAcraBlrrcnr. B cJlyrae cMeprr'I cy6rerra repcoHanblrbD(

ero HacJreAHI,IKr.I, eCJIr{ OHO ne 6ruro noJrrleHo oT cilMoFo

corJracfi' Ha o6pa6oTKy rrepcoH€rJrbHbD( AUUIHbD( pia6oTIIIIK

pa6oto.uaterno OBrIB cornacnf, Ha o6pa6orKy nepcorlartrHbD(



flpuroxeune J\b 1.1.,
IrepcoHaJrbHbD( AturHhDO),

3.11. O6lpa6orna

rrpeAycMrolpeHHLre .EJIf
freroM rpe6oaanzft,

rrepcoHa"rrbHbx .{aHrEDL OC
yrBepxAeHHOe

4. IIEP]E.{AIIA IIITPCO

4.1. flpu repeAaqe
cJreAyroutue T pe6onanur:

4.1.1. He coo6ruarr
corJracvr pa6ornurca, sa
IIpeAyIIpexAeHI{t yrpo3bl XLI
(pe4epam,nLrM 3€u(oHc)M.

4.1.2.He coo6ruam
NITCbMEHIIOTO COIJIACI|'.

TOBapOB, pa6Or, ycJryf Ha
norpe6nleJreM c rrorvrorqbro
coulacE ,,

4. l.3. Ilpe.qyupe4arb rrrrrl
AaHHbre uoryr 6rmr
OT gTID( JIIIq

IlepcoHaJrbHbre AalHbre
(ronr[raenunamnoctn).
AarrHbrMu pa6oTHr,rKoB B

4. 1.4. Oclrrqecrrmb repe.{aqy
COOTBETCTBI{}I C HACTCIf,IIII|TM

4.1.5. Parpemam Aocryrr K
y[oIHoMoqerrHEIM JruuaM, IIpu
Te [epcoEraJrbHbre AarrHbre,

4. 1. 6. He sanparur,rBarb
cseAeHufi, Koroplre orrrocflTct

QyHrqutr.

4.1.7. flepe4asaru
npeAcraBrrTeJrrM B rropt4Ke,
r,rn([oprr,rarq]Ilo roJIbKo reMI,I
yKa3aIIHbllMu rIpeAcTaBI[TeJIf,MI{

4.2. IIepcoHaJIBHbIe AarrHLIe
yrrpaBJIeHEIo repcoHanoM.

<O uepconaJrbrrb,D( AiaHHbx)) o
6es uc[r)JrB3oBanlrr cpe,qcrB

ne J\! 1.2. snnfrorcr Heorteunelaoft qacrrro floloxennr <O
HOe HacTocqr.rM rrpr{Ka3oM.

x AaHHbrx 6es ucnonmoBanrrfl cpeAcrB aBToMartr3aqum.

K o6patiorre uepcorraJrbHbD(AarrHbD( pa60ururou B o6rqecrse fipr{Merrrrorcr ]|lpaBr{Jr4
.uaHHBD( 6eg racuonr3oBaHtlr cpe.qcrB aBToMarr{:3aqr4r{, c

a u.3 cr. 4 @e4epanbHoro 3axoHa J\b 152-(D3 or 27.0'1.2006 r.
oprAoK o6pa6orru nepconaJrbHbD( AarrHbD(, ocyrqecrBnneuofi

n) <flonoxenr,rs o6 oco6ennocrn< oCpaborru
6es [crroJrb3oBarrr.rff cpeAcrB aBToMaTrr3arq[[)),

flpanuremcrsa P@ or 15.09.2008 N 687.

AAHHBIX.

AalrHbD( pa6oruura pa6oro4areJrB Aonlren co(5mo4aru

ble AaHHhre pa6oruura rperrefi cropoue 6es mrcr:\derrnoro
EeM cJryqaeB, KorAa gro neo6xoAr,rirao B rleJrfi

I{ 3AopoBBro pa6ourur4 a rarur(e B cJrJrraf,x, ycrauor}neHHBD(

6Ie AarrHhre pa6ornnKa B KoMMepqecKEx qenm 6es ero
rlepcoHrurLHbD( AiurHbD( pa6ornuKoB B rleJrf,x npoAnrDreurlt

IIyreM ocyuecTBJreHllf, nprMED( KOHTaKTOB C trOTeHqr,iriIJrBHBIM
cBs3E AorrycKaeTcr ToJrbKo c ero npe.qBapr{TeJrbHofo

[epcoHaJrbHBre .4arrHbre pa6ornraKq o roM, q1o tr"
Jlrrrrrb B rleflf,x, AJrr KoropbD( oHll coo6qennr, u rpre6oearr

Toro, qro 9To npaBuno co6rnoAeno. JInq4 rroJryqil:Brrrr,re
LrKa o6ssaHhr co6rnoAarr pexr,rM ceKperuocrr

floroxeune He pacrpocrparrrerof, Ha o6MeH rrepcoHaJrBrrhrMr,r
, ycraHoBJreHHoM (pe4epa.uurbrMH 3aKoHaM[.

[epcoHanbHbD( AaHHbD( pa6orunroB B rlpe.uenax O6utecrBa B

AarrnbrM pa6ornuron roJIbKo crleu[ilJrBHo
yKa3alrHBre Jrnqa AonlKHLr IIMeTB npaBo rroJrrraTE, TOJrbKo

seo6xo,ryrnabr AJIfl BbIrIoJIHeHr{fl KoHKperlroft lpytmUun.

o cocrorur4r{ 3AopoBBt pa6ourura, 3a }rcKJrroqeHl,reM Tex
Bonpocy o BogMoxHocrlr BBIIToTHeHII pa6otnvxoM TpylloBofi

bre Aaurrlre pa6otnraxa ero 3aKoHIrErM, rroJIHol\docIHErM

Tpy4onrru KoAeKcoM PO, n orparrnrlrrnarb ery
[r AaHIrbM]r, Koropbre neo6xo.ryrubr AJIff Bh[rorIreHILs

OyttruIru.

o6pa6arrmarorct u xparrflTct B OtAen'e ilo



4.3. flepconnJrbHbre AilrHbre
o6pa6orxy E rrepeAarlarbcr Ha
Br,ue ([oOpeAcTBOM noKaJrbHofi

4.4.IIpn rorrfreHr{rr
IIepCOHaJlbHhIe AaIIHLIe
Talod( [epcoHarrbHbD( AarrHhD(

- Har,rMeuoBarune (Qarr,tr urxrzrfi.)

- rlenb o6pa6orrrn

- [pe.u[oJraraeMbre

- ycTaHOBneHHEre

4.5. Jlruar u opraHbr,
pa6ornnrcon.

IIpu HecqacruoM cryqae
cooTBeTcTByrou[e opraHbr r4
TaruKe eFo po.4cTBeHHI,rKOB.
[epcoHaJrbHhD( AarrHbrx rre
oprarroB rr cpoKrr
Tpyaoaofi Ko4erc P@.

Pa6orolarrclr raxx.e
rocylapcTBeHHbrM r,rErcne
AeffreJrbHocrz (cr. 357 Tpy
sarona or: 01.04.199(i N 27
cl{creMe o6sgatemHoro
yKa3arrHbre AarrHBre B

- [p]r naqa[BHofi
(nepconn$uqzponanu oro)

- rpu rplreMe na pa6o:ry ue
oos3aTelB:Horo freHcl{oHHoro
rpaKAarrcKo-rrpaBoBor,o
3arcoHoAarermcrsoru PtD

- qplr JrrrKrlr,rAarlElr, peopraH

- npfi yrpare pa6orinroqna y
o6ssateJnuoro rrencr,rc)HHoro

- IIpu [r3MeHeH]rE [epeAaBaeMBD(

Comacno n. 2 cr. 17
(uepconu([uunponauurclra)
cTpD(oBaTenb rrpeAcTaBJrteT B
o KalK,qoM pa6omrouel{ y Hero

1) crpaxonoft nouep

2) Qauururo, I{Mf, I,I orqecrBo;

3) lary rplleMa Ha
orqerHoro nepuo4a)

Moryr 6rrrr non;weuhr, [poxoAl,rrb
KaK Ha 6yrraaxnnx HocI,ITeJrfl(, TaK n B

4anr:ueitmyro
gJIeKTpC)HHOM

ceru).

AaITHBD( He or pa6orunna (sa ucrrnoveur,reM cJryrraeB. ecru
o6rqe4ocrynnrnrrr.r) pa6oro4areJrb Ao Harrafia o6pa6orr<u

[peAocraBuru pa6orulrKy cne.{yrorqFo nHQopMarlruo:

orvecrno) r{ 4Apec oleparopa r,rJrr,r ero [pe.Ucralr,rreJrr;

AtuIHbD( lI ee [paBoBOe OCHOBaHr,re;

IrepcoHaJIbHbD( AtUrHhD(;

3aKoHaMrE rrpaBa cy6rexra [epconilnbHhD( Aturrr6D(.

MoryT nepeAaBarbcfl nepcouaJrbHbre AaHHbre 6e3 co,r.n:acns

pa6ornurou pa6oro4ar:ern o6ssau upounQopMrrpoBarb
a IIp}I TrxeJroM HecqacrHoM cJrfrae (unu crrlepru) -

Aannoft cr,rryaqr,ru cornacr.rfl pa6ornura Ha nepeAarqy ero
nca (cr. 228TpyaoBofi KoAerc P@). flepevenr onoBerqaeMBD(
HsaerqeH[ft o HecqacrHoM cn]qae ycraHoBner{Br cr,. tl2g.1

[peAocraBr,rrb rrepcoHaJrBubre .qilrnbre pa6orTHr,rKoB
TpyAa nplr ocyrqecrBJreuu[ ]rMr{ Ha43opuo-rcoHrpoluroft

Ko4erca PO). B coorBercrBlrr{ co cr. 9 (De4eperJrb,rroro
"06 nnAvBruyaJrbnou (nepconz0uqrponannorr,r) )Ere,re B

crpa:<onanr.r.r" pa6oro4arelr o6ssaH qpeAoraBr,rrb
Qo*ta PO n cne4yrorqnx cJrfrirf,x:

3acTptxoBarrHED( Jrlrq 4Jrfl, rrHALrBvxyaJrbrroro
B cr.IcreMe o6rgarenrnofo [eHcr{oHHoro crpo(oBanrrr;

AO STOrO CTpaXOBOfO CTOKa rI CTpA(OBOTO CBI{AeTeJrr,CTB&
rpa)KAarr um ilpv 3aKJrrorreHHrr c Hr4Mrr AoIoBopoB

Ha Bo3Harpax,qeHl{s IIo KoTopEIM B COOTBeTC:|BII]I C

cTpa(oBbre B3Hocbr;

ropltAr,rqecKoro JrHrIa;

HerO 3aCTpaxOBaHHbIM JtrIIIOM CTpA(OBOTO CBIIAOTOJII'CTBB

seAeHlrfi o pa6orarourx y HeI'o 3acrpaxoBarrHbD( JIHqax.

3axoHa or 01.04.1996 N 27-A3 "06 ranAusrt,4yilJrrHoM
B cl{creMe o6sgareJmHoro rleHc}rouHoro crpS)(o,Bo.Ir}rflft

$ona P@ exernapraJlbno, rro He rro3Alree I rra:apra

oBilrrHoM JTHIIe CBeAeHI{t, B KoTopED( )nca3r-rRaeT:

JTLIUeBOTO Cqera;

pra6ory 3acrpaxoBarrHofo JrlrIIa, [p]rrrtroro Ha pa6ory B Teq'eHue

TITIfi AATY AOfOBOpa rpaJKAarrcKo-rlpaBoBoro xapalffl3ptL Ha



Bo3Harpax,qeHr,re IIo
cTprxoBbre B3HOCbr;

4) aany yaonrnenux (4lr
LrJrr{ Aary qpe4parqeH[rt
KOTOpOMy B COOTBeTC'rBr,rlr c

6) cyrr,urly HarMcJreHHr;D(

7) apyrue cBeAeHaf,,

8) cyrurrau crpa(oBbrx

9) repuoAbr rpy4oaofi
3acTptxoBaHHOrO Jrlrqa,
C}ICTEMBI.

Oe4eparnnlrMr{ 3axomaMr{
AarrHED( 6eg couacus

4.6. O{opMJrerrne corJracrrff

B cooreercrBr,rlr co cr, 88 Tpy
rpeueft oropone 6er
I,ICKJIIOqEHI{EM

AaJrHbre He Moryr 6nrrr ne

(flpunoxenae }lb 1.3.). B
o6sgau qpeAynpe4arb Jrrrq,
Moryr 6nr:rr tcnoJrl3oBarrbr

3anpoc o qpeAocTaBJreHrlr{

IlpuroxeHue Ns 1.3.,
qACTBIO HACTOffIIIEIO

s. AocTyrr K
5.1. Ilpaao Aocryrra K

- pyroBoruTena Oprar:ru3ilIr,rn;

- 3aMecTI{lteJIE,4[peKTOpa;

5.2. Pa6ornrm Opranu3arluu

5.2.1. floly.ratr AocDm K
qpaBo Ha 6$Bo3M$AHoe
.UAIIHbIC.

5.2.2.Tpeboraru or
HeBepHBDL yCTapeBm.HX,
neo6xo.ryrunrMl{ AJrf, rrepcoH{IJTbHED( AaHH6D(.

B COOTBETCTBI,ILI C 3AKOHOAATEJIbCTBOM PO IIAq}ICIJilOTCf,

Jrrlqa, yBoJreHrroro B Teqeurre oTrreTHoro nrepuo4a)
rpDr(AaHcKo-rrpasoBoro xapar(Tepa, Ha Bo3Ha.rpDrc.qeHr{e IIo
AarenbcrBou PO HarucJurrorcr crpil(oBhre B3rrocBr;

5) cy,my sapa6orxa (4oxo4a), rcoroprnl HarucrsrucB rreucl{oHHhre B3uocbr:

B3HOCOB;

AJrr [palr{Jrbnoro Halrncneulrr rpy4oaoft rreucr,ra;

cy6rerrou npoSeccnonanrrnofi
ylIaqeHHED( 3a 3aOTpaxoBaHHoe JTHUO, KOTOpOe 'BJrreTcf,

C}ICTEMbI;

BKTIOqAEMbIE B npoQeccraonaarnrni crrDr
upo(fecclronanrnoft rrouC;lroHHofttBrcerc.f, cy6rexrorra

6rrrr npe4ycMorpeHBr lrHbre cJryqau ''epeAat* rrepcoHaJrbHBD(

IIKa rra nepeAary ero nepcoHaflbnbrx AaHHbrx.

KoAexca P(D nepe4aua repcouaJrbHbD( AarrHBD( pador:nrarca
corracas yra3arrHoro pa6ornuxa He pa3pemae)Tcf,, 3a

3aKoHoM cJryrraeB. Beg cornacrar pa6ornuKa rlepcoHaJrbHlre
pa6oro4areJreM B KoMMepqecKr4x rleJrfi. Cooreerc,rBeuuo,

AJrff nepeAalru nepcoHaJrbHED(,uaIIIrBD( neo6xo4auo urrcBMeHHoe coruracrle pa6iotnuxa
co cr. 88 Tpyaosoro KoAerca PO pa6oro4arern

IqI{x nepcoHaJlbHbre AaIIHEIe, O TOM, rrro AaHHEIe CBe,EeHr4t
B rleJrm, AJrfl KoropBD( orru coo6rqenbr, lr rpe6orarr or srrlx

JIIIU nO.4rBepXAeHI[f, 'l]ofo, rITo

88 Tpyaoaoro KoAexca P(D s
[paBnno co6.nroAeno. B coorsercrB]rv c rpe6onanr{f,Mn cr.

s .{eficrsue flpznoxenrae Ns 1.4 (o6pasorl 3arpoc& o
npeAocTaBneHr{r{ Ilepc oHaJrbHBD( pa6oruura), flpunoxenae J',lb 1.5. (o6parerl orBqra Ha

bD( AaHHBD( pa6ornurou).

r,re }.l! 1.4., Ilpunoxenr{e Ns 1.5. flBJrf,rorcff ueomer,ueuoft
<O nepconaJrrHlD( AarrHbD(), yrBepxAeuHoe [pvKa3oM.

NAIIHbIM PABOTHI{KOB.

AaHHBTM pa6ornuroB lrMeror B rromloM o6leMe:

rrepcoHaJrBHblM AtUrHbrM [r o3HaKoMneH[e c HI'rMr[, B]KJnOqat

KOn[]r rno6oil 3ttrrnclr, coAepxaqeft ero [epcoHaJr]bHEre

yTormeHl{fl, T,ICKJITOqeHI,A vrJ[fi lrcqpaBJleHrrt HenoJIHhD(,

He3aKOHHO [OJrrreHIrhD( l[IIJd He 'BJTffIOUBXC'



5.2.3. flon5qs15 ot

- cBeAeHAr O JrrilIa)L KOTOpETe
6srrr npe4ocraBJreH raroft .uoc
- [epeqenb o6pa6arnrnaeMbD(
- cporrr o6pa6orru
- cBeAeFII{rI o TOM, KttKr,re
Moxer [oBJretrb sa ccl6oft

5.2.4. Tpe6oaarr r.r3BeqeHr{f,
HeBepHLre nJirn Hel[oJrHbre
I,ICKJIIOqeHIIfi , I,ICIp€IBJIeHI{,D(

5.2.5. O6rxanosarr n
AarrHBD( I{Jrt,I B cy4ednorra
upa o6pa6orKe rr 3nulr,rre ero

5.3. KonlrpoBarb u AeJrarb
rrcKJrrolm:TeJrbuo B cJryxe6nnx

5.4. Ilepeaaqa r.ru(bopMarlnlr
pa6orunnoa.

6. OTBETCTBEH]IIOCTb
OEPAEOTKY I]IEPCO

6.1. OraercrBeEHoc'rfb
pa6orHn:non.

HcxoAs llr3 cMlrcJra cr. 90 T
AOTIYIICHO HAPYIIEHI4 E HOPM,

A€urHhD( 4pymrx pa6o,rnnxon,
90 TKO, cr. 81 TK PO) n
npaaonofi:(cr. 151 fX. PO, .r.2
KoAII PO) ra yroronuoft

6.2. Pa6o:ro.uareJrb K€rK
OTBeTCTBeHHOCTLI 3il
pacrpocqpaHeHr{t
rcpall,ItrecKoro nvqa HeceT

7. IIOJIYqEHI,IE IIEPCO

7.1. Ifo.rryqenne

B coornErcrBnn c n. 3 cr. 86
rroJryrraer y Hero nr.nro. Ecnz
ro pa6ornnr Aonxen 6nru
IIIlcbMeHHoe corJracile.
Ilcrortr*rKax u cltoco6ar(
noJrrreHlrro AarrHbD( rr
rroJrrreHne.

B coorBe'TcrBxr,r
nepcoHaJilbHED(

I4MEIOT AOCTY'' K IIEPCOHAJI'H'IM AAIIHbIM ITJII{ KOTOPb]M MOXCT

anBHbD( AaHHbD( r{ }rcTorrrr[K I{X lofiyqeHr{rr;
ED( AaHHbD(, B TOM rMcJIe CpOKI,I IIX XpaHeHnf,;

[ocJreAcrBrrA \trs. cy6texra uepcoHaJrbabD( .qaHHED(
ero [epcoHaJrbHbD( AarrrrED(.

BCeX nErI., KOTOp6M

A{r}rHBre, 060 Bcex
pauee 6unn coo6rqenu
[po[BBeAeHHBD( r] Hr,D(

AO[OJrHeHI,rrD(.

rni opran rro 3arr{prre qpaB cy6remoa nepcoHa]rbHED(
HerrpulBoMepnrre AeftcTBr.rf, r,rJM 6es.ueftcrsra, pa6o:ro,4arenr

,UAHHBD(.

nepcouaJrBHbD( .4aHHbD( pa6ornzra pa3p€ilraerc,
c rrlrcbMeHHoro pa3pemeHr.rf, MeHeAXepa IIo nepcoH€1rry.

CTOPOHE BO3MO)KHA TOJIbKO IIP}I U}ICbMEHHOM C)OTJIACEI{

HAPYIIIEHHE HOPM, PETYJII{PYIOIIIru(
IAHHbrx

IlMeroqero AocTyn K rrepcorraJrbHbrM AaHHhrM Al]yfnx

'AoBoro KoAerca P@ pa6orulK, rro Brirrre Koropor.o 6ruro
nym{pyroq}rx [oJrfrenrae, o6pa6orKy r{ 3arqr{Ty [epcorrarrHbD(
xer 6rms [pr,rBnerreH K Arrcq]rrnvnapnofi (cr. 193 TK PrO, cr.

ft (cr.cr. 90,238,2"43 TK PO), a raroKe K rpar(IaHcKo-
.1099 fK PO, cr. 152 fK P<D), 4AMr{HrrcrparusHoft (or. .t3.14.

(m. 137 YK PO).

JrI,Iuo Moxer 6lrtt npr,rBneqeH K aAMlrHlrcrpilrlmnofi
[opflAKa c6op4 xpilreHrrr, HcrroJrb3oBrurr4r nlrtz

AaIrHbD(. fenepanurrni A[peKTop, KaK pyronrc4l[1srt
3a HapyrtreHlre KaK AoJrxrrocTrroe n[qo.

IAHIIbTX.

AarrHbrx or pa6ornurca.

P@ sce [epconaJrbHbre AaHHbre pa6ornnrca pa6oro4,arenr

AaHHbre Bo3Moxcno rIoJrytMTb roJrbKo y'rperreft cropol{br,
o6 sroN{ 3apaHee 14 or Hero AoJDKHo 6rrrr u<l.qrleHo

coo6qaer pa6oruuny o IIeJrfi, qpe.uloJr€faeMbD(

[epcoHaJIbHbD( AaHHbDL a TaK)Ke O XapaKTepe rroAne)KaJqlrx

orra3a pa6otnnra Aarb rlrrcBMeHlroe coulacue Ha rrx

c . n .  1 c r . 9 Oe4epanuroro saxoHa Jllb 152-(D3 or 27.07.20C16t- (O

.UZUIIIbDO) C rrepcoHaJrbHBD( AaIIrIbx flprrHllMaer pemeHrr:e o



rrpeAocTaBJreHl{r{ CBO I{X
r4HTepece. B cooTBr3TCTBr{r,r
rrpeAcTaBlrTb .4oKillaTeJrbcTBo
cJryqae o6pa6orrr,r
o6rqe4ourynHbrMr.r (lr. 1 cr.
rrepcoHalbHbD( AaHHlhD( He
IIeJUTX r{CfroJrHeHr{r,nloroBop4

ArurHED(. Ilocronrrv
corJracl{e rra noJrrreH:Lre ero

7.2. Ilo.rryrenue
HA rrpeAocTaBreHrre'TaKrrx

Cornacuo n. 3 cr. 86 Tpy,
BO3MOXCH0 rroJryrrr.rTB ToJTBKO
(flpunoxenue Nb l.ti. - cor
[epcoHaJIbHbD( AarrHED( OT
TIITCBMEHTIOE COIJIAC]TE

pa6oro4areneM noJryreHr,re
coo6rqmt pa6ornnry o
rrepcoHaJl6HbD( .qarrHblDq a
,[aTB nIIC.bMeIIHOe COTJIaCPIe H
yBeAoMneHrreM o
cocTaBJrreTct ar(T, roroprui
cooTBeTcTByrouee yBeAoMne

B yne4ov,rnenuu neotixo4uuo
r{Horo JrrilI4 rrpeAlfl
3arrptil[,rnaTbcr 4aalrure),
KOTOpbre HacT)[rfiT, igcrl{

AarrHbD( y r,rHoro Jrlrqa.

I{ennrrI,r nto Jrf reur.rt
cr. 86 Tlpyaosoro Ko4erca
HOpMaTr{EHbD( [pa3OB6D(
rrpoABrDrceHlrlr rro c:4rxc6e,
KaqecrBa sbmorHrer{oft
r,ruyro rautloprvraqr{ro, He
pa6orogareJrb He B[paBe AalKe c

llpuloxe:nne J{b 1.6.,
floroxenru <<O nepco,naJrBuhD(

8. XPAIIEHI,TE I,I IICII

8.1. Oprann3aqrs yqtera r

Cornacno n.7. ct. 86 Tpy
HenpaBoMepHoro I4x

cBor{x cpegctn. B
I{CIOJIB3OBaHI{f [epCOtH&JIbHED(

8.2. OQopMrerrtre xy'pnaJroB trepcoHaJrbllblx AaHHbrx.

I,I Aaer corJraclre Ha r{x o6pa6omy cnoefi sorefi r,r B r]BoeM
BrrTne)rca3arrnbu (D3 .Ms 152-03 Pa6oro,uarelr o6rsaH

corJraclrr na o6pa6orKy rrepcouaJrbglD( AaHrrbrx, a B
AarrHED( - o6sgan AoKa:tarb, rrro gTa ,uarrHbre tBJtfiJII{cb

3axona o [epcoHnJrbHBD( aannrm). Comacus cy6rerra
Korla o6pa6orra TaKrD( .uaurrbD( ocyrqecrBnnercs B

rr3 cropou Koroporo .f,Brfiercr cy6rercr [epcoHrrJ]rbHbD(
tBJrrercr cropouoft TpyAoBoro AoroBop4 To nlrcbMr3nHoe

Aturrrblx He rry)rJro.

AaHHbrx pa6ornnrca or r,perbnx Jrnq. Cornacne pabior,nnrca
x TpeTbHMIr JrHUAMrr.

Kogexca PO ecnu [epcoHanBuhre Aarrnrre pa(5o:nuara
rperreE cropoHbr, ro pa6ornlrK AoJDKen 6rmr yBeAc)MJreH

pa6ornrara Ha noJrfrenue pa6oroAareneM rroJrJrrenr{eM
nnq) o6 gToM 3apauee Ir or Hero AoJrxHo 6rru [oJqrqeno

}.lb I.7. cor,lracne pa6oruura Ha noJ[freurre
IIaJIBHID( AarrHBx or rperBrD( mq). Pa6oro,uarenB {oJrxoH
, npeAnonaraeMbD( r,rcrorrHr,rKax kr cnoco6ax rroJrfreHr{t

o xapaKTepe raKr{x AaHHhxK H rrocJreAcrBr{f,x orKa3a pa6o':nrnra
rlx rroJrfreune. flpu orKiBe pa6ornura or o3Har(oM.[euar c

IIOJrrrerrHr{ efo [epcoH€IJIbHbD( AarrrrBD( y r{Hol'o JII{IIa
6rrrr uo4rlrcau Jrr,ruaMr,r, [peAbrBr{Brrr}rMr.r pa6or:rulry

ueJrra noJrfreur{.r [epcoHaJrLHhD( AarrrrED( pa6o'rnrrra y
rlcrotrrrr.rKr,r un(poprraaqna (rurqa, y KoropbD( 6yayr

6I nOJIyqeHI,It.4aHHBD(, r{X Xapaloep, a ftmxe Te [OCJre.qC,TBrirf,,
orKDKer pa6orogaleJrro B rroJrfreHr{r( flepcoaranbulD(

AaTIHBD( pa6oruurca y rperBero Jrr4qa B coorBercrBlau rl u. I
tBJrf,rorcf I{cKJlrormTenr,no co6mo,ueu}Ie 3ar(ouoB la I,IIIID(
co4eficrsue pa6ornuKard B TpyAoycrpofictae, o6yrenraa u

nx rul.urofi 6egonacnocrl,I, KoHTpoJrff KoJIrFIecrBa r,I

a coxparrHocrlr lrMyrqecrBa. CreAosaterbHo, 3arrpauluBarb
OTHOItreHI{t K BbImeHa3BaIIHbIM qeJIgM, OT 'fpOTL}Dtl JIITII

pa6ornnnu.

Ns 1.7. .f,Brtrorcs lr:eorbeMJrenroE .ractulo Hacllotrqero

, yTBepxAeHlroe [p]rKa3oM.

IIEPC OHAJrbHhrX,4Ar{Hbrx.

nepcoHaJrBHbrx AarrHbrx.

KoAerca P@ sarqary nepcoHaJrBubD( 4aHHED( pa6otnrarca or

us.vtilx yry)arbr pa6oro4arenb Aorrrren o6ecne'uBarb 3a' cqer

co cr. 87 Tpyaonoro KoAerca PO ropsAoK xptrlelilrfl H

pa6ornmoB ycfturaBnlrBaerct pa6oro,qareJleM'



llocrolrxy Ha
rcon 0r,r,qenqr{aJrlHoct[
IIepcoHanbHLD( AarrHhD! r{x
oprarrrrcaqr{f, rocy

B xypnaure frera Brryrpen
O6rqemaa K nepcoHaJrrubrM
AaTa BbIJIaTIIT Ir Bo3BpaTa

HaI4MeHOBaHI{e Br-TJIaMeMbD(
(4eno), AoJDKHo o6rsarenano
AOKWeHTOB IIO OIIfiCrtr, eCJIr,r

Jluqo, Koropoe [oflyqaer
r,rMeeT qpaBa AeJraTE B HeM
rBBJIeKaTlb AOKyNIeHT],I II3 JIITTIH

Pa6ororarclB BeAer )KypHaJr
u rocyAapcTBeHrrBrM opfarraM,
$rnrcnpyer cBeAeur.rr o Jrr4rle,
r{Jrrr yBeAoMJreur{tr o6i orrage n
6nnra [epeAarra.

Pa6oro.qareJrB r(Meer [paBo
uocr.rrele:ft un(fopurrquu,
ycTarraBJrnBaTb rroprJloK
neo6xo4auo Becrr. :KypHrrJr
AturHbre pa6oruuKa.

8.3. OQopMJreHrre o6srarsr
pa6orHncaMrr, rrMerorquMrr

B coorsetcrBlrr{ c u.rrr torr,r 7
oot3arrHooTb rro 3amllTe
lrcrroJrb3oBtur[r niln yrparbr.
IIepCOHaJIbHbIM AaIIHI'IM
CTAJII{ IIM I,BBECTHbI I] CBf,3I,I C

pa6oro4a'rerb oibopMruer c
rrMeror ,ntocryn K
rrepa3rJrru[enrau (flprrJroxeHlre
4annnn<);

8.4. llrnrenenre r AorroJrHeHrre

Pa6oruurc B Teqenlle o.uHoro
}I3MCHEHHI{ CBOI,D(

Ill[cBMy-yBe.Uoluuenurrc o6

B cnyrae uguenenratfi
[epcoHaJloM cocTaBJljtror co

AaHHbD( y pa6oruura.

Bo3noxeHa o6ssaHHocrr co6mo4arr F)exc{M
Aarrubx, ro Pa6orogarenr BeAer xypuamil frera

lI IIepe.UaqI4 ApyIIII\4 n[qaM I,I [peACTaBr,rTeJrf,M piltJltrrrHbD(
oprarraM.

Aocryrra K repcouaJrbHbrM Aarrunna (4ocryna pa6ornrnrcon
Apyrurx pa6ornurcon.) yrarrmarorcr raKrre cBeAerrra:r, Kar(

(nrunm 4en), cpor [oJrb3oBarr]rr, qeJrr,r BBrrraqlr,
(nz.urrx aen). Jlerqo, Koropoe Bo3Bparrlaer,uoK\fMeHT

IIpI,IcyrcTBoBaTb [p]r npoBepKe HaJrrrrrr4f, Bcex r,rMetorqrD(ct
AoKyMeHTbr cocraB,IreHbl6olee rreM Ha o.uHoM Jrr{c.re.

Ieno Apyloro pa6oTHr{Ka BO BpeMerrHoe [oJrB3oBulHrre, He
nn6o norraerKlr, lrcnpaBJreHllrl, BIrocI,ITb HoBbre 3arrl{cn,

Aena I,IJM noMerqaTb B Hero rroBble.

BETIaIrH IIepcoIraJrbHBD( AarrHbD( pa6oruraroB opraHrmeqrrrM
B KOTOpOM perr{cTpr4pyeT' uocTyrrtuorq}re 3anpocbr, a Tarcrce

3arrpoc,,qaTy rrepe,ualll4 nepcoHaJrbHbD( AaJTHED(
ID( npeAocTaBJleHr.rr4 I{ OTMetraeT, Kar(a-f, lIMeHHo nnQoprrlaqu.n

peryJrflprr6re [poBepK]r HaJr]rrrr4r AoKyN[errToB r,r Apyfldx
flepcoHaJrbulle AaHHhre pa6ornulcon, a raK]Ke

c HI4Mr{. B erofi cBr3}r OrgeJry yfipalneHr{f, rrepcoEranoM
Ha'JII4qItfl. AOKyr![eHTOB, COAepXaIqI[X nepoo]rallrbHbre

o Hepa3HraueHrrrr [epcorlaJlbrlblx AalilHbrx
N K STIIM AAHHbIM.

. 86 TpyaoBoro KoAenca PO na pa6oro4arerf, Bo:rrolKena
AaHHbD( pa6oruma or H€{paBoMepH,oro Lrx

CreAosareJrbHo, pa6ornurr, Koropbre lrMeror AocqFI K
pa6ornraron, o6x3anrr He pa3ilramarb grrl Aturnbre, Kotopbre

EMrr rpyAoBbD( o68arlHocrefi. CneAosatreJlbHo,

, Koropbre B crrny cBor{x AoJDKrrocrHrm o6ssaHnrccreft

AaTIHbIM Apyrrx pa6ornuKoB, o6rsarelrcrno 06 ID(
Ne 1.8. - O6ssareJrbcrBo o Hepa3rnartrenl'I[ [epcoEIan:BHbD(

bHbIX TAHHbIX.

AHs o6sgan nlrcbMeHHo yBeAoM[Tb Pa6otoAarejtfi 06

AarrHbD(, rlplrJroxl4B cooT'BeTcTByIoqEe KorIIII{ AOKyMeHTOB K

cBol{x [epcoIraJIbHED(,4aHIrbD(.

AarrHbD( pa6ouruxa pa6otnurun OrAela yfipiaBJleHl{f,

K TpyroBoMy AoroBopy 06 I'BMeHeHr{[ rrepcottalbuED(


