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IMNOJOXEHHUE
O nepconajbubix JaHHbIX paGoTHHKOoB MBOY «XepcoHoBckas
OCHOBHasi 00meo0pa3oBaTe/ibHadA MIKO0JIA»

1. OBIIHE NMOJIOXKEHMSI.

1.1. Hacrosmum ITonmoxenueM «O TEpCOHANBHBIX JAHHBIX DPabOTHUKOBY» ONpPENCIAETCA
HOpANOK OOpalIeHwss ¢ IEepPCOHANBHBIMM JIAHHBIMH pabOTHHKOB MBOY «XepcoHOBCKad
ocHOBHas 06meo6pazopaTebHasd MIKOIa» (Hajee mo TeKcTy - OpraHu3anys).

1.2. Yopsaouenune oOpalieHHs C IE€PCOHANBHBIMM JaHHBIMM HMEET LECIbIo obecneunTh
coOJIONIEHAe 3aKOHHBIX NpaB M WHTepecoB OpraHusalMe H €€ DabOTHHKOB B CBA3H C
HeoOXOIMMOCTRIO TOIydYeHHs (cOopa), CHCTEMaTH3aIM{ (KkOMOHHUPOBAHHUSA), XpaHEHHA H
Hepeiads CBeICHHH, COCTABIAIOMMUX IEPCOHAIBHBIC JaHHBIC.

1.3. [lepcoHanbHble JaHHEE paGOTHEKA — 3TO mobasd HH(OpMAIHs, OTHOCAAACA K JAHHOMY
paboTHEKY (CyOBEKTY MEpPCOHANBHEIX IAHHBIX) M neobxoauMas OpraHu3allid B CBI3H C
TPYAOBEIMH OTHOIIEHHUSAMH, B TOM YHCIIE!

- hamms, UMsI, OTYECTBO;
- IOJI, BO3PAcCT;
- busuonoruueckue 0COGEHHOCTH YeI0BEKa;

- o6pa3oBaHHe, KBaMQuKamud, TpodeccHoHabHas MOATOTOBKA M CBEACHHA O MOBRINCHUH
KBaJIH(UKALUH;

- COCTOSIHHE 3J0POBbS U CEKCyabHasi OPHEHTAIHS,

- IPUHAIJIEXKHOCTD JIHIA K KOHKPETHOH Halluy, STHHYECKOM IpyIIIE, pace;

- MECTO KUTEIBCTBE;

- IPMBEIYKH U YBICUECHHS, B TOM YHCIIE BPEJIHEIE (aJIKOTOTb, HAPKOTHKH H IP.);

- ceMeHHOE OI0XEHUE, HATHYIHE JeTeH, POACTBCHHBIC CBA3H,



- (axThl Guorpadum ¥ IpemBIIyIas TpyAOBas AESTENLHOCTS (MECTO paGOTHI, pasMep 3apaboTKa,
CYIMMOCTB, CITy)K0a B apMuM, paGoTa Ha BRIGOPHBIX NOJDKHOCTSIX, HA FOCYIapCTBEHHOMN CIIyx6e
M Ip.);

- PEIMTHO3HBIC M IOJUTHYECKHE YOEXKICHHA (NIPUHAMIEKHOCTh K PETMIHO3HOM KOH(ECCHH,
WICHCTBO B IIOJIMTHYECKOW IIAPTHUH, yYaCTHE B OOINECTBEHHEIX OOGBLEIMHEHMAX, B T.4. B
npodcorose, u ap.);

- (puHAHCOBOE MONOXKEHNE (JJOXO/BL, JONTH, BafeHHe HeIBHKHAMBIM AMYIIECTBOM, JECHEKHBIE
BKJIQJIbl U JID.);

- IENIOBBIE U MHBIC IWYHEIE KA9ECTBA, KOTOPHIE HOCSAT OLIEHOYHAIN XapaKTep;
- poTorpadus;
- IPOYKE CBEAECHHUS, KOTOPhIE MOTYT UAECHTH(PUIMPOBATE YeIOBEKA.

1.4. CBeneHNs O IIEPCOHANBHEIX HaHHBIX PAGOTHHKOB OTHOCATCH K YHCITY KOHGHIECHIMATBLHBIX
(COCTaBILTIOIMMX OXPAHIEMYIO 3aKOHOM TaiiHy Opranusanmu). Pexum KoHPHASHIHATLHOCTH B
OTHOIIEHUH NIEPCOHANBHBIX JAHHBIX CHUMAETCS:

- B clIy4ae ux 06e3uauBaHus;
- IO UICTEYEHUH 75 NeT Cpoka UX XpaHEHHUS,
- B IpyTUX CIy4asX, IIPeAyCMOTPEHHBIX (heiepaTbHEIME 3aKOHAMH.

1.5. Undopmauus, comepikamas IepcOHATbHBEIE NaHHBIE pabOTHHKOB, mcmonbdyercs MBOY
«Xepconorckas OOIIl», B 4acTHOCTH, B HeNSX BHIIONHEHWS TpeOOBaHMH NEHCTBYIOIIETO
3aKOHOAATENbCTBA HA TEPPUTOpHU PD:

- TPYIOBOTO 3aKOHOJATENbCTBA NPH IpHeMe Ha paboTy, IpU INPEJOCTABICHHM TapaHTHH U
KOMIIEHCAIIHII;

- HaAJIOrOBOI'0 3aKOHOAATEJILCTBA, B YaCTHOCTH, B CBA3H C UCUHHUCIICHUEM H y1'IJ'IaTOI71 HaJora Ha
J0OXO0ObI (bn3nqecmx JIUI, a TaXOKE €JUHOIro COMHAIIBHOIO HAJIOTa,

- OCHCHOHHOTO 3aKOHOOATCIILCTBA npa (I)OpMPIpOBaHI/II/I Hu NIpEea0CTaBIICHAN
HepCOHH(l)PIIII/IPOBaHHBD( JAHHBEIX O KaXJOM IIOIy4aTejle MJOXONOB, YYHTBIBACMBIX MOPH
HAYHMCJICHHHA CTPAXOBBIX B3HOCOB Ha 00s3aTeNILHOE TIEHCUOHHOE CTpaxOBaHHUCE,

- npH OGOPMIEHMH BCEX BHAOB CTPaXOBaHHA, B TOM 4YHCIe OOINEro MEIMIMHCKOro
CTpaxOBaHHS;

- IIpH 3aN0JIHEHHWH IEPBUYHOMN yYETHOM JOKYMEHTAllHH.

2. OCHOBHBIE IIOHSITHS. COCTAB IEPCOHAJIBHBIX JTAHHBIX
PABOTHHUKOB

2.1. JIna nenet Hactosmero I1o/10)KeHHs HCTIONB3YIOTCSA CICAYIOMNHUE OCHOBHLIC HOHATHS.

2.1.1. [TepcoHaBHEIE JaHHEIE — 5TO M0bas HHGOPMALKs, OTHOCAMAACH K ONPCICTCHHOMY HITH
olpefeNseMOMy Ha OCHOBAaHHM TakoH HMHGOpMalHy dusmaeckomy Iy (CyOBEKTY
IIEPCOHANBHEIX JAHHBIX), B TOM JHCTIE €70 GaMUIIHs, HMA, OTIECTBO, IO, MECAL, AaTa H MECTO
POXJICHHS, ajpec, CeMeHHOe, COUMAIbHOE, HMYLIECTBECHHOC IIOJIOXCHHC, obpa3oBaHue,

npodeccust, J0XOBI, ApyTad HHGOpMALIHA;



2.1.2. OGpa6oTKa NEPCOHANLHEIX NAHHBIX PabOTHHKA - cbop, cucTeMaTH3aIms, HaKOIICHHE,
XpaHCHHE, YTOUHeHHE (OGHOBJIEHHE, M3MEHEHME), HCIIONb30BAHHE, pacmpocTpaHeHue (B TOM
9UCne nepesiada), obesnuumBange, 6IOKHPOBAHHE, YHHUTOKEHHE TIEPCOHATBHBIX JAHHEIX;

2.1.3. KoHOHIEHIHATEHOCTh [EPCOHANBHEIX JAHHBIX - OOS3aTEIBHOE Insg  cobmoaeHus
Ha3HAYCHHBIM OTBCTCTBEHHBIM JIMIIOM, MONYYMBIIUM JOCTYI K HEPCOHANBLHBIM JJaHHBIM

paboTHHKOB, TpeGOBaHHE HE JONMyCKaTh HX PacIpOCTPAHEHHS 0€3 COrNACHS paboTHHKA WIH
HHOT'0 3aKOHHOT'O OCHOBAHH,

2.1.4. PacipocTpaHeHHe NEPCOHANBHEIX JAHHBIX - JEHCTBH, HalpaBJICHHBIE Ha Tepeaady
NEPCOHANBHEIX JIaHHBIX PabOTHHKOB ONpENENCHHOMY Kpyry Wi (Iepefaya IePCOHANBHEIX
JI2HHBIX) HIH 03HAKOMJICHHE C NIEPCOHAIBHBIMY JAHHBIMM HEOTPAHHYEHHOTO KPYTa JIAL, B TOM
grcie OoOHapolOBaHME IIEPCOHANLHBIX JAHHBIX paGOTHHKOB B CpEACTBAX MAacCOBOM
uHGOpMallMKM, pa3MemeHHe B MH(QOPMAIMOHHO-TENEKOMMYHHKALMOHHEIX  CETSX WM
OPEeICTaBICHUE HOCTYTA K IIEPCOHANBHBIM JaHHBIM paGOTHHKOB KaKUM-IH60 HHBIM CIIOCOGOM;

2.1.5. Hcrionb3oBaHAe NMEpCOHANBHBIX [AHHBIX - JEHCTBHA (OIEpamuyH) ¢ IIEpCOHAILHBIMHA
JaHHBIMH, COBCPIIACMBIC YIOJHOMOYEHHBIM JOJDKHOCTHBIM JroM OOmmecTsa B LEmIX
NPHHATHS PEINCHWA WM COBEPIICHMS MWHBIX [CHCTBHI, NOPOKAIOMMX IOPUIHIECKHE
HOCNICAICTBAA B OTHOLICHMM PaGOTHHKOB JTHGO HHBIM 06pa3soM 3aTpardBalOIMX HX IIpaBa H
CBOOOBI WM IIpaBa U CBOGOBI APYTHX JIHIL,

2.1.6. biokupoBaHHe  IEPCOHANTBHBIX JaHHBIX - BPEMEHHOE IpeKpameHue cbopa,
CHUCTEMaTH3alliH, HAKOIUICHHs, HCIOJIB30BAHUS, DPACIPOCTPAHCHHS TNEPCOHATBHBIX JTaHHBIX
pabOTHHKOB, B TOM YHCIIE MX IIEPENAYH;

2.1.7. YHUYTOXEHUE MEPCOHANBHEIX NAHHBIX - JEHCTBHSA, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTb  COJEPXKAHME IIEPCOHANBPHBIX JAaHHEIX B HMHGOPMAI[MOHHOHW CHCTEME
IIEPCOHANIBHBIX JAHHLIX PaOOTHHKOB UITH B PE3YIIbTaTe KOTOPHIX YHHYTOXKAIOTCS MaTepHalbHEIE
HOCHTEJIH IEPCOHAIBHBIX JaHHBIX PA0OTHHKOB;

2.1.8. O6e3nmuuuBaHUe NEPCOHANBHBIX JaHHBIX - NEHCTBHS, B Pe3yIbTaTe€ KOTOPHIX HEBOZMOXKHO
ONPENEITATh IPAHANJIC)KHOCTE IIEPCOHATBHBIX JTAHHBEIX KOHKPETHOMY pabOTHHKY;

2.1.9. O6menocTynHple NEpCOHANBHBIE JaHHbIE - [EPCOHANBHBIE JaHHBIE, IOCTYI
HEOTPaHHYEeHHOT0 KpyTa JIMI| K KOTOPEIM MPEOCTaBIIeH C CoriacHus paboTHHKA HIIH Ha KOTOPHIE
B COOTBETCTBHH C (elepalbHEIMM 3aKOHAMH HE paclpocTpaHsercs TpeGoBaHMe COOGIIONCHHUS
KOH(UIEHIIHAIEHOCTH;

2.1.10. Undopmamus - cBemeHMs (COOOINEHHs, JaHHBIE) HE3aBHCHMO OT (GOpMBI HX
IIPEJICTaBICHNU;

2.1.11. JloxymentupoBanHas uH(opManmsa - 3apUKCHpOBaHHad HAa MaTepHaIbHOM HOCHTEIE
IyTeM JOKYMEHTHpOBaHHS MHGOpMALUs C PEKBU3HTAMM, ITO3BOJLIIOIIMMM ONPEIEIHTh TaKyro
HHGOPMAITUIO WM €€ MATepHATILHBIA HOCUTEN.

2.2. Undopmanns, npencrapiseMas pabOTHHKOM IIpH IOCTYIJIEHHM Ha paboTy B MBOY
«Xepcononckas OOIll», nomkHa UMETh AOKyMeHTaIbHYIO Gopmy. IIpu 3aKmodeHHr TPyAOBOTO
ZIOrOBOpa B COOTBETCTBHH O ¢T. 65 TK P® snio, mocrynaromee Ha paGoTy, IPeAbIBIAET:

2.2.1. [TacmopT, YAOCTOBEPSIOIINH IHNIHOCTD;

2.2.2. TpyZOBYIO KHIXKKY, 33 MCKIIOYCHHEM CIIy4acB, KOT/Ja JOrOBOp 3aKIIOYacTC: Brxe;mee,
WA paGOTHHK NOCTYNAeT Ha pabOTy Ha YCIOBHAX COBMECTHTENBCTBA, HIIA TPYAOBAA KHIKKA ¥
pabOTHHKA OTCYTCTBYET B CBA3H C €€ YTPATOH MM IO ApYTUM NpHIHHAM;

2.2.3. CTpaxoBo€ CBHICTEICTBO MOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHHs,

2.2.4. JJokyMeHTBHI BOHHCKOT'O y4€eTa - UL JIHII, [IOJICXKAMHX BOMHCKOMY yUCTy,



2.2.5. JloxymenT 06 06pa3oBanuy, 0 KBATH(pUKANUA WA HATMYAK CHEUHMAIBHBIX 3HAHHUM - IIPH
IOCTYIUICHHH Ha paboTy, TpeOyroIIyro clienHaNbHbIX 3HAHWN WM CICIUAIBHON IOATOTOBKH;

2.2.6. CeugerensctBo o npucsoeHnr UHH (npu Hanmuwm).

2.3.Ilpn odopmnennn paboTHHKa 3amoiHAeTCHd yHUUIMpoBaHHas (opma T-2 "Jlwgmas

KapTouka pabOTHHKA", B KOTOPOH OTpaXalOTCsA CIEAYIOIHE aHKETHhIE W Omorpadudeckue
ZaHHbIe pabOTHHKA:

- obmue cpepenna (P.J1.0., mara poxaeHus, MECTO POXKICHHS, IPakKTaHCTBO, 0Opa3oBaHHE,
npogeccus, cTax paboTEl, COCTOSHHE B OpaKe, MACIOPTHHIE JaHHBIE);

- CBeZIEHUS O BOMHCKOM YYETE;

- JaHHKIE O IIpHeMe Ha paboTy;

- cBeieHMA 00 aTTeCTalluH;

- CBeJIEHHS O MOBBLIONECHHOM KBaTA(UKAIHH;

- CBeIeHHsA O MPo(eCCHOHATBHON NEPENOATOTOBKE;

- CBeIEHMA O Harpajax (II0OMPEHHUSX ), IOYETHBIX 3BAaHMAX,

- cBemeHus 00 OTIyCKaX;

- CBEICHHA O COIMAILHBIX rApaHTHIX;

- CBEZICHMS O MECTE JKUTEILCTBA M O KOHTAKTHEIX Telne(oHax.

24.B Otmene 1o ymnpaBieHHIO NEPCOHAIOM CO3JAIOTCA H XPaAHATCS CICAYIOMHME IPYIIIBI
JIOKyMEHTOB, COZIEpKaIIue JaHHbIE 0 pabOTHHUKAX B IMHUIHOM MM CBOTHOM BHJIE!

2.4.1. JTOKyMEHTBHI, COZIepIKalie IEPCOHANbHEIE JaHHbIE PAOOTHUKOB!

- aHKera, apTOOMOTrpadHs, JHYHBEIM JMCTOK IO YYETy KaJpOB, KOTOPHIE 3allOJHAIOTCA
pabOTHHKOM IIpH IIpHEME Ha paboTy;

- KOmHA JTOKYMEHTa, YAOCTOBEPAIOMErO JTHYHOCTh pabOTHHKA (34ECh YKA3HIBAKOTCH bamMunus,
MM, OTYECTBO, IaTa POXIEHHA, aApeCc PErHCTPAlldH, CEMEWHOE IOJOXCHHE, COCTAaB CCMBbH
pabOTHHKA, & TAKIKE PEKBHU3UTHI ITOTO JOKYMEHTa);

- mngHas kapTouka Ne T-2 (B Heil yKa3sBaroTCs GaMuids, AMs, OTIECTBO pabOTHHKA, MECTO €T0
DOXJICHHSI, COCTaB CEMBH, OOpa3sOBaHME, a TaKkXKe JaHHBIC NOKyMCHTa, YAOCTOBEPSIOLICTO
JITIHOCTB);

- TpyZOBad KHHKKA WM ee Komus (CONEPXHT CBEICHHA O TPyAOBOM CTaXe, NMPEABLIYIIMX
MecTax paboTHl);

- KOIHH CBHJIETENHCTB O 3aKIIOYCHAH Opaxa, poXKICHHH IeTed (Takue JOKYMEHTRI COLEpXat
CBEJIeHHS O COCTABE CEMBH, KOTODEIE MOTYT MOHANOGHTLCs pabOTOATEMO UL NIPENOCTaBICHIA
pabOTHHKY ONpEIENeHHBIX JbIOT, IPEXYCMOTPEHHEIX JEHCTBYIOMUM TPYAOBBIM H HAJIOTOBBIM
3aKOHOZATEIECTBOM Ha Tepputopud PO);

- JIOKyMEHT5I BOMHCKOTO y4eTa (colepxar HHQOpMAIHio 06 OTHOIIEHUM pabOTHHKA K BOMHCKOM
OGS3aHHOCTE H HEOOXOMEMBI pabOTONATENMO Uls OCYIIECTBICHHS B OpraHH3alMi BOMHCKOTO

yuera paGOTHHKOB),

- CrpaBka O JOXOJax C IMpeABIymero MeCTa paGoTel (HeoGxoauma PpabOTOZATENIO AJIA
npeocTaBieHHs DPaGOTHHKY ONpPENENEHHbIX JBIOT U KOMIIEHCAllMii B COOTBETCTBHH C
JEHCTBYIOIMMM HAJIOIOBBIM 3aKOHOJATENECTBOM Ha TSpPHTOPHH PD);



- MOKyMEHTHI 00 0Gpa3oBaHu# (OATBEPHKAAIOT KBATH(HKANMIO PaGOTHHKA, OGOCHOBBIBAIOT
3aHSATHE OIPEICNEHHOM I0IKHOCTH);

- MOKYMEHTEHI 00S3aTelbHOr0 NMEHCHOHHOTO CTpaxoBaHus (HeoGXOMHMMEI paboToaTelno ULt
YILTaThI 32 pabOTHHKA COOTBETCTBYIOMIMX B3HOCOB);

- TPyHOBO# J0roBOp (B HEM COIEPKATCS CBEIEHUS O JIOIDKHOCTH paGOTHUKa, 3apaboTHOM maTe,
MecTe paboThL, paGoyeM MecTe, a Takoke HHBIE IEDPCOHATBLHEIE JAHHbIE PAGOTHHKA);

- TIOVIMHHYKA H KOITMH NPHMKA30B MO JHYHOMY COCTaBy (B HHX COIEPKHTCS HH(OPMAIHS O
IIpuEME, EpeBoae, YBOJIBHEHHH M HHBIX CO6LITI/ISIX, OTHOCAIMUXCA K TPYI[OBOﬁ JACATCIIBHOCTH
paboTHHKA);

- JI€Na, JOKYMEHTBL, COEPXKALlKe OCHOBAHMSA K IIPHKa3y [0 JIHIHOMY COCTaBY;

- Acna, TOKyMEHTEI, CoJiCpiKaiie MaTepHalibl a’I'I‘eCTaI.IPIi/'I paﬁOTHI/IKOB;

- Aena, NOKYMEHTHI, COAEpIKalie MaTepHallbl BHYTPEHHHX pacciieqoBanuii B O6IecTse;
- CIPaBOYHO-MHGOPMAITHOHHEIH 6aHK JaHHBIX [0 IEPCOHATY (KapTOTEKH, JKypHAJIbL);

- IO/IIMHHUKA M KOIHU OTYETHBIX, aHAIMTHUECCKAX U CIIPAaBOYHBIX MaTEpHAJIOB, IIepeaBacMbIX
pykoBozacTBY O6IIeCTBa, pYKOBOAUTEISM CTPYKTYPHBIX IIOAPa3IcICHHUIH;

- KOIIMHM OTYETOB, HANPABISIEMBEIX B TOCYJApCTBEHHBIE OPraHbl CTATHCTHKH, HAIOIOBBIE
HHCIIEKIIMH, BBIIECTOSIONE OPraHkl YIIPaBIeHHUS H APYTHE YUPEKICHHUA.

3. OBPABOTKA NEPCOHAJIBHBIX TAHHBIX PABOTHUKOB.

3.1. Ucrounukom wuupopMaimy 060 BCEX MEPCOHATBHEIX TAHHBIX paGOTHHKA SBIAETCH
HEIIOCPEACTBEHHO paboTHHMK. Ecini nepcoHanbHBIE AAHHBIE BO3MOJXKHO IOJXYYHTH TONBKO Y
TPEThEH CTOPOHEL, TO pabOTHHK JOJDKEeH ORITH 3apaHee B MHCBMEHHOH (opme yBemomiieH 06
3TOM H OT HEro JOJDKHO OBITh IIONYyYeHO NIHMChMeHHOe cornacue. Paboromarens ob6s3aH
COOOIIMTh, paGOTHHKY O IeJsX, NPeAmojiaracéMbIX MCTOYHMKAaX M crocobax MOoNydeHHs
MEePCOHANBHBIX JAHHEIX, a TAKXKE O OCIECTBUAX 0TKa3a pabOTHHKA JaTh MHCBMEHHOE COrIacHe

Ha HX ITIOJIYYCHHC.

3.2. PaboTomaTens He HMeeT mpaBa IONy4aTh H o0OpabaThiBaTh NEPCOHAIBHBIE HaHHBIC
paboTHHKa O €ro pacoBOM, HAIAOHATBHOH NPHHAICKHOCTH, IOIMTHYCCKUX B3INANaX,
DEIHIHO3HEIX ¥ (HIOCOGCKAX YOEKNEHHAX, COCTOSHHH 3HOPOBBS, MHTHMHOH XU3HH. B
CITy4asX, HEIMOCPEACTBEHHO CBA3aHHLIX C BOIPOCAMHU TPYAOBLIX OTHOIICHHH, B COOTBETCTBHH CO
cr. 24 Koncturymua P® paboromarens BupaBe MOIy4aTh M 06pabaTeIBaTh NaHHBIE O YaCTHOH
XKHU3HA pabOTHHUKA TOJNBKO C €TO NHCEMEHHOTO COTJIACHSI.

3.3. O6paboTKa IEepCOHANBHEIX NaHHBIX paGoOTHHKOB paGoTojareneM BO3MOXHA TONBKO € HX
COTJIacHs 60 6e3 HX coriacus B CIIEMYIOIHAX CITyqasx:
- TIEPCOHAJIHEIE JAaHHBIE SBIAIOTCS OOIIEIOCTYITHEIMH;

- MEepPCOHANBHBIC MAHHBEIE OTHOCHATCH K COCTOSHHMIO 3HOPOBLIA paGoTHuka, H uX obpaboTka

HCO6XOI[IJ[M8. IJIS 3allUTBI €10 >KW3HHU, 3J0pOBbS MM HMHBIX SKU3HEHHO BaXXHBIX HHTEPECOB
JAPYTHUX JIMI H IIOJTYYEHHUE COTIacH pa60THm<a HEBO3MOXHO;

- 110 TpeGOBAHMIO MONHOMOYHBIX [OCYJAPCTBEHHBIX OPraHOB - B CIyHasx, MpeIyCMOTPCHHBIX
¢enepasbHBIM 32KOHOM.

3.4, PaGoTonatens Bripase 06paGaTEBaTh NEpCOHANbHBIE J@HHEIE PAOOTHHKOB TOMBKO C MX
IIACHMEHHOTO COTTIACHSL.



3.5. [luceMennoe cormacue paGoTHEKA Ha 06paboTKy CBOMX MEPCOHANLHBIX NAHHBIX AOJHKHO
BKJIIOYaTh B CeO:

- Gamummio, EM1, OTYecTBO, ampec CyOBEKTa IEPCOHANBHBIX NAHHEIX, HOMEDP OCHOBHOIO

AOKYMEHTa, YAOCTOBEPAIOIIETO €TI0 JIMYHOCTH, CBEOCHUS O NaTe BhIIauM YKa3zaHHOI'0O JOKyM€EHTa
¥ BBIJABIIEM €T0 OpraHe;

- HauMeHOBaHME (DaMMIMIO, WM, OTY4ECTBO) M aJPEC OIEpPATOpa, IIOJIy4aroINero COIJIACHE
CyOBbEKTa IIEPCOHANBHBIX TAHHBIX;

- I[esb 06paboTKY MepCOHANBHBIX TaHHEIX,

- IICPCYCHb NCPCOHANBHBIX NAHHEIX, Ha 06pa60TIcy KOTOpPBIX JAacTCA Ccorliacue c‘y61>eKTa
IICPCOHANIBHBIX JaHHEIX,

- IEpeIeHb ICHCTBAMN C IEPCOHATBHBLIME JaHHBIME, Ha COBEPHICHAE KOTOPBIX JAaeTCs COTJIACHE,
0o0IIIee ONMCaHKe HCIIOIE3YEMBIX OLIEPATOPOM CIIOCOGOB 06GPaGOTKY IIEPCOHAIBHBIX JaHHBIX;

- CPOK, B TCYEHHE KOTOPOIO AEHCTBYET COIIACHE, & TAKXKE NOPATOK €TI0 OT3HIBA.
3.6. Cornacue paboTHEKa He TpeGyeTcs B CIEAYIOMIX CIIyIasX:

- 00pa0oTKa NEPCOHANBHBIX JAHHLIX OCYIIECTBISETCS HA OCHOBAHHK TpymoBoro xomekca P®
HIH HHOTO (elepanbHOrO 3aKOHA, YCTAaHABIMBAIONETO €€ Ieldb, YCIOBHSA IOTyYCHHS
IIEPCOHANBHBIX JAHHBIX

- H Kpyr CYG’BGKTO.B, IICPCOHAIBHBIE MAaHHBIC KOTOpPBIX IOJJIEXKAT 06pa6OTKC, a TakKiKe
OIIPEACIICHHOTO IIOJIHOMOYHA paGOTOHaTeH.H;

- 06paGoTKa MepCOHANBHBIX JAHHEIX B IEIAX UCHOTHEHHS TPYAOBOTO JOTOBOPA;

- 06p&60'I‘Ka NEPCOHANIBHBIX JAHHBIX OCYIIECTBIACTCA 1) CTAaTHCTHYCCKUX MM HHBIX Hay4YHBIX
nenek TIPH YCIIOBHH 0GSA3aTe/IBHOIO 00e3 THIMBaHUs NCPCOHANIBHEIX JaHHBIX

- 06pa601r1(a NEPCOHANIBHBIX JTAHHBIX HeoOXommMa JJIL 3allTATBI XKWU3HH, 3J0POBBS HWJIIA HHBIX
JKHA3HEHHO BAXKHBIX HHTCPCCOB p&ﬁOTH’HKa, €CIIA MOJIYYCHHE €TI0 COrjiacusi HCBO3MOXHO.

3.7. PabotHuku npenctasistoT B OpraHu3aliio JOCTOBEPHEIE CBEIEHHUA O cebe.

3.8. B cootBercTBHE co cT. 86 TK P® B memax obecreueHus mpaB U cBOOOI denOBEKa H
rpaxJaHuHa pyKOBOAUTENb OpraHu3allid M €ro 3aKOHHBIEC, IOJTHOMOYHEIE IIPEIICTABHTEIN IIPH
06paboTKe HEepCOHANBHBIX [aHHBIX pabOTHHKA MOJDKHBI BBHIIOJHATH CIEAYIOIHMEe oOImue
TpeGOBaHMs:

3.8.1. O6paboTka mepCcoOHAIBHEIX JAaHHBIX MOJKET OCYINECTBIATBCA HCKIIOYMTEIBHO B IIENAX
obecnedeHns COOMIONEHHA 3aKOHOB WM MHBIX I[IPABOBEIX aKTOB, COACHCTBHA PabOTHHKAM B
TPYAOYCTpO#CTBe, 00y4eHHH ¥ NPO(YECCHOHATPHOM IPOABMKECHHMH, OOECHEUEHUS JIHIHOH
6e30macHOCTH pa60THPII(OB, KOHTpPOJII KOJIMYECTBA H KadeCTBA BEITTOJIHACMOH pabo'.rm u

obecnedeHus COXPaHHOCTH HMYIICCTRBA.

3.8.2. Tlpu onpenenenum obnema U comepxkaHus 06pabaTBIBACMEBIX MEPCOHANBHBIX ,uaimmx
mupextop Oprammsanyu pykoBoacTyercs Koncruryuweit P®, Tpyzosem kozpexcoM PO u
HWHBIMH (peepabHBIMU 3aKOHAMH.

3.8.3. Tlpy NpHHATHH pellenuit, 3aTparnBarONIAX HHTEPECH pabOTHHKa, paboTOaTENb HE HMEET
IpaBa OCHOBBIBAThCA HA IEPCOHAIBHBIX [NAHHBIX, HOTYYCHHHIX O HEM MWCKIIOIHTCILHO B
pe3ynbTaTe HX aBTOMATH3HPOBAHHOH 06pabOTKY HITH SNEKTPOHHOIO MOy ICHH.

3.8.4. BamuTa TIepCOHATBHEIX JaHHBEIX DabOTHMKA OT HENMPABOMEPHOTO MX HCIIONb30BAHHA,
yTpaTtel obecneumBaercs paborozareneM 3a CYET €ro CPeACTB B IOPANKE, yCTaHOBICHHOM
(dhenepabHEIM 3aKOHOM.



3.8.5. PaGOTHMKM M WX [PEJICTABHTENH IOIDKHEL OBITH O3HAKOMIICHBI IIOJ POCIHCH C
AoKyMeHTaMu OpraHu3alyy, yCTaHaBIHBAIOIIMMY TOPSIOK 00pabOoTKK EPCOHANBHBIX JaHHbIX,
a Takke 06 MX IpaBax M 0013aHHOCTSX B ATOM OGNACTH.

3.8.6. Bo Bcex ciaydasx otkaz paGOTHHKA OT CBOHX IIpaB Ha COXPAaHCHWE W 3allUTy TalHBI
HEJICHCTBUTENCH.

3.9. TpeGopanns k 06paGoTKe NEPCOHATLHBIX JAHHBIX.

B cootsetcTBmH co cr. 3 Penepansroro 3axona Ne 152-®3 ot 27.07.2006 . «O [IEPCOHAIBHBIX
JIaHHBIX» 00paboTKa MEPCOHANBHBIX JAHHEIX - 3TO AEHCTBHA (OIEpauus) C [IEPCOHAIILHBIMHA
MaHHBIMH, BKIIOYasd ¢OOp, CHCTEMATH3aMMIO, HAKOIUICHHE, XpaHEH e, YTouHeHHe (0GHOBIEHHE,
U3MCHEHHE), HCIONb30BAaHHE, DPaClpoCTpaHeHHe (B T.4. Iepefady), obe3IHMuMBaHHe,
0JI0KMpOBaHHE, YHHITOKEHHE IEPCOHATBHBIX JAHHBIX.

CornacHo ct. 5 ®enepansroro 3akona Ne 152-®3 ot 27.07.2006 r. «O TIEPCOHAIBHBIX JAHHBIX)
IEPCOHATIbHBIE NaHHBIE OIDKHEI 00pabaTEIBaThCA HA OCHOBE IPHHIIUIIOR:

1) 3akoHHOCTH neNneit u cnoco6oB 06paboTKH U JI0OPOCOBECTHOCTH;

2) cootseTcTBEA HENeH 06paboTKM LemsIM, 3apaHee ONPEJIENEHHBLIM W 3aSBICHHBIM IIpH cGope
[IEPCOHANBHBIX JaHHBIX, 4 TAKKE [IOTHOMOYMSIM OIEPaTOopa;

3) cooTrBeTCTBHS 06BEMa M XapakTepa oOpaGaThIBaeMBIX TaHHEIX, CIIOCOG0B 06paboTKH IIENsIM
ux 06paboTKH;

4) IOCTOBEpDHOCTH MEPCOHANBHBIX [AaHHBIX, HMX JOCTATOYHOCTH i Heded o6paGoTky,
HEJOIMYCTUMOCTH 00pabOTKH IMEpPCOHANBHBIX JAHHBIX, JHIHHX IO OTHOIIEHHIO K IIEJIAM,
3asABICHHLIM NIpH cOOpe JaHHBIX;

5) HeZOMyCTUMOCTH OOBEOMHEHHS CO3JAHHBIX IS HECOBMECTHMBIX Mexmy coboii menedt 6a3
JaHHBIX WHGOPMAIIMOHHBIX CHCTEM NEPCOHANBHBIX JaHHBIX.

PabGotomatenr ydauThiBaeT mojoxkeHHs c¢r. 86 Tpymooro Komekca P®, B COOTBETCTBHH C
KOTOpoif  06paboTKa NepcoOHaTBHBIX JAaHHBIX pabOTHHMKa MOXET  OCYINECTBIATHCA
HCKIIOYUTENBHO B LEAX COOMIOACHHS 3aKOHOB M HMHBIX HOPMATHBHEIX IIPABOBEIX &KTOB,
COIEHCTBHA pabOTHUKAM B TPYOOYCTPOMCTBE, OOYYEHHH ¥ NPOJBIKEHHH IHO CIryx0e,
obecreyeHus HMX JMYHOM 0€30MaCHOCTH, KOHTPONS KONMYECTBA M KAuyeCTBa BBOIONHSEMOM
paboTHI ¥ COXPaHHOCTH HMYIIECTBA.

3.10. Ycnorus 00paGoTxH nepcoHaIbHBIX JAHHBIX.

B cooTBeTcTBHH cO cT. 6 Denepanproro 3akoHa Ne 152-@3 ot 27.07.2006 r. «O mepcoHanbHbIX
JAHHBIX» TIepCOHANbHBIE JTaHHbIC TOJDKHEI oGpabarsBatbes ¢ cormacus (ITpunoxenue Ne 1.1.)
CyOBEKTOB MEPCOHATLHBIX JaHHbIX. OHAKO B CHITYy 1.2.4.2 yKa3aHHOM CTaThbé TaKOro COrNacus
e Tpebyercs, ec 06paboTKa STHX HAHHBIX OCYINECTBIAETCA B LEILIX UCHOTHCHHUA JOTOBOPa,
OJHOM M3 CTOPOH KOTOPOTO SIBNAETCS CyOBEeKT ePCOHANbHEIX JaHHbX. Micxons u3 yoMsIHyTOH
HOpMEI 06paboTKa MepCOHANBHBIX JaHHBIX pabOTHUKOB, OTHOMICHHS C KOTOPHIMH oopMIIEHBI
TPYHOBBIMH JIOTOBODAMH, MOXET IPOMCXOMMTh 6e3 cornacus paGOTHHKOB H paboTozarenb
HMeeT NMpaBo ¥ He TpeGoBaTh OT pabOTHUKOB COTIACHS Ha TaKyIO 06paboTKy.

IIpu HemeecmocOOHOCTH Cy0OBekTa NEPCOHAIbHBIX JaHHBIX MUCEMEHHOE COTTIaCHe Ha 06paboTKy
€ro JMAHHBEIX JaeT €ro 3aKOHHEINA IIPeJCTaBHTENh. B clydae cMepTH CyOBEKTa MEpPCOHANBHBIX
JAHHBIX TAKOE COTIacHe OQOPMISIOT €ro HaClIeIHHKH, CCIIA OHO HE 6BUIO MOJYYEHO OT CAMOT0

CyOBeKTa IIpH XKHU3HH.

B ciyuae oT3bBa pabOTHMKOB COITIacHd Ha OGpabOTKY MEPCOHAIBHBIX JNAHHBIX pfaGOTHHK
oOpMILIET B IHCHMEHHOM BH7e paboTofatemo OT3bIB COrnacks Ha 06paboTKy HEpCOHANBHELX

mannex ([Tpunoxenue Ne 1.2).



Hpunoxenne Ne 1.1., Tlpunoxenne Ne 1.2. SBASIOTCS HEOThEMIEMON YaCTHIO Ionoxenus: «O
IEPCOHANBHBIX JAHHKIX), YTBEPKIECHHOES HACTOSIIHUM MPHKA30M.

3.11. O6paboTka MepCOHATBLHBIX AAHHBIX 663 HCI0IL30BAHNS CPEACTB aBTOMATH3AIHH.

K o6pafoTke mepcoHaNbHBIX NaHHBIX paboTHiKOB B OOIIECTBE NPUMEHSIOTCS IpABHIA,
IPEAYyCMOTPEHHBIE 1)1 00paGoTKM HAaHHBIX 6e3 MCIIONB30BAHUS CPEACTB aBTOMATH3ALIMH, C
Y4eTOM TpeGoBaHuH, ykasaHHbIX B 1.3 cT. 4 ®enepansHoro sakona Ne 152-®3 ot 27.07.2006 r.
«O IePCOHANBHEIX JAHHBIX» O MOPANOK 06PaGOTKH [EPCOHATHHBIX JaHHBIX, OCYIIECTBIAEMOM
0e3 HCHONMB30BAHMA CpeACTB aBTOMATH3ALHH, «IIONOKEHHS 06 OCOGEHHOCTSX obpaboTku
TIEPCOHANBHBIX JNAHHBIX, OCYIIECTBISEMOH 6€3 HCIIONB30BaHMSA CPEJCTE ABTOMATH3ALMMY,
yreepxaenHoe IlocrarnoBneruem [Ipasutenscrea PO ot 15.09.2008 N 687.

4. IIEPEJAYA ITEPCOHAJIBHBIX TAHHBIX.

4.1.1lpn nepenade NEPCOHANBHEIX JAHHEIX paGOTHHKA paboTomarens IomkeH cobimogaTs
clieyromuye TpeboBaHus

4.1.1. He coobmats nepcoHaNbHbe IaHHbIE paGOTHMKA TpeThell CTOpOoHE 6€3 MHCHMEHHOTO
cormachs PpaGOTHHKA, 3a WCKIIOYEHHWEM CIydaeB, KOIJa 35T0 HEOOXOZMMO B HEJAX

NPEAYNPERACHHA YTPO3BI XU3HH U 3I0POBBIO PabOTHHKA, a TAKXKe B CIy4YasX, YCTaHOBIEHHBIX
denepaILHBIM 3aKOHOM.

4.1.2. He coofmate nepcoHaIbHEIE JaHHBIE DaGOTHHKA B KOMMEPYECKHX MEIsX 6e3 ero
IACEMEHHOTrO cornacus. O6paboTka IepCcOHANBHBIX JaHHBIX PAGOTHUKOB B IENAX NPOIBHKCHHS
TOBapoB, paboT, yCIYT Ha PhIHKE IIyTeM OCYLIECTBIEHHS IPIMBIX KOHTAKTOB C HOTEHIUAIBHEM
MOTpeOHTENEM C IOMOMBIO CPEJICTB CBS3H JOIYCKAETCA TONBKO C €0 IPEABApUTEIHHOIO
COLJIacHs.

4.1.3. Ilpenynpenuts JMI, MOIYYHMBINIMX MEPCOHATBHBIC JAHHEIE PaGOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT GBITH MCITOIb30BAHEI JIMIIb B HENX, JIS KOTOPEIX OHM COOOMIEHEI, U TpeGoBaTh
OT J9THX JMI TOATBEPKAEHHE TOTO, YTO 5TO IpaBHio cobmoxeHo. Jluma, moirydmBIIHe
IEpCOHANBHBIE  JaHHblE paboTHHMKA, O00s3aHEl  COOMIOZATh  PEXUM  CEKPETHOCTH
(konbHIeHMMaTEHOCTH). JlanHoe [TonoXeHne He pacpOCTPaHIETCS Ha OOMEH IIEPCOHANBHBIMA
JaHHBIMH PaOOTHUKOB B IOPSJIKE, YCTAHOBIEHHOM (peiepabHBIMY 3aKOHAMH.

4.1.4. OcymecTBIaTh nepenady mepcoHaNbHBIX JAaHHBIX pabOTHHKOB B Ipenenax Ob6imecTBa B
COOTBETCTBHH C HacTOSAIMUM [lonoxeHneM.

4.1.5. Paspemats IOOCTyl K [E€PCOHAILHEIM JaHHBEIM paGOTHHKOB TOJNBKO CIEHHAIBHO
YIOJHOMOYEHHBIM JIMIaM, IPH 3TOM YKa3aHHEIE JIMIa JOJDKHBI HMETh IIPaBoO MOIy4aThk TOJIBKO
Te HePCOHATLHEIE JaHHEIE, KOTOphIe HEOOXOIUMBI ATk BEHIOTHEHUS KOHKPETHOH QYHKITHH.

4.1.6. He 3anpammBaTh HHGOPMAIIHIO O COCTOSHUM 3/I0POBbS PabOTHHKA, 33 HCKIIIOYCHHEM TeX
CBEJICHHM, KOTOPEIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH BHIIONHEHUS PabOTHHKOM TPYIOBOH

GyHKIIH.

4.1.7. IlepenaBate nepcoHAlGHBIE HaHHBIE pabOTHHMKA €ro 3aKOHHBIM, ITOJHOMOYHBIM
IIPECTABHTENSAM B IOPSIKE, YCTAHOBIEHHOM TpyHOBEIM KojekcoM P®, u orpaHWYMBATEL 3Ty
MH(OPMAIHIO TOIEKO TEMH MEPCOHATBHBIME JAHHBIMH, KOTOPEIE HEOGXOMMMBI UL BEIIOIHCHUA

yKa3aHHBEIMH IPEACTABUTEISIMA HX QYHKIMH.

4.2. TlepcoHANbHEIC JaHHEIE pabOTHHKOB oOpaGaThiBarorcas ¥ xpamircs B Otnere mo
YIIpaBIEHHIO IIEPCOHAIOM.



4.3. IlepcoHaNbHBIE TAHHEIE PabOTHHKOB MOIYT GBITh IOIydEeHSI, IPOXOAMTE JANbHEHITYIO
06paboTKy W TepenaBaTeCs Ha XpaHeHHe Kak Ha OYMaXXHBIX HOCHTEISX, TaK H B 3EKTPOHHOM
BHIE (TIOCPEACTBOM JIOKAIBHOM KOMIIBIOTEPHOM ceTH).

4.4. Ilpy NONyYEHMH NEPCOHANBHBIX JAHHEX HE OT PaboTHIKa (32 HCKITFOUEHHEM CITYYacB, €CITH
TICPCOHATLHBIC NAHHLIE SBILIOTCA OGIIEAOCTYHHBIMY) paborogatens 10 Havama o6paGoOTKH
TaKkiX NEPCOHANBHBIX TaHHEIX 0053aH NPEIOCTABATE PaGOTHHKY CIEYIOIYIO HH(OPMAIIHIO:

- HANMCHOBaHHe ((haMEITHA, UMsL, 0TIECTBO) U aJIpeC ONepaToOpa HIlH €T0 MPEACTABUTEIIS,
- ienb 06pabOTKY NEPCOHANBHBIX JAHHEX | €6 MPaBOBOE OCHOBaHUE;

- IPEATIONIaracMeI€ I0JI30BATENH NEPCOHATLHBIX JAHHbIX;

- YCTaHOBTIEHHEIE (eNepaTbHEIME 3aKOHAMH MpaBa cyGheKTa IIEPCOHANBHBIX JAHHBIX.

4.5. JInna ¥ opranbl, KOTOPHIM MOTYT mepefaBaThbCsl NEPCOHANbHBIEC JaHHBIC §e3 corjiacus
paboTHHKOB.

Ilpu HecuacTHOM chydae c paboTHHKOM paboTojarens o06s3aH IpouH(OPMHPOBATE
COOTBCTCTBYIOIIME OPraHbl M OPraHU3al|Wy, a IPH THKEIOM HECYACTHOM Clryyae (Mid CMEPTH) -
TaKIKE €ro POACTBEHHMKOB. B jmaWHOM cHTyauwn cormacms paGoTHHKA Ha mepefady ero
IIEPCOHAILHBIX IAHHEIX He Tpebyercs (ct. 228 Tpynosoi Kogekc PD). ITepeucHs onoBemaeMbIx

OpraHOB H CPOKM HANpaB/IeHHS H3BEIICHHH O HECYaCTHOM CIIydYae YCTAHOBNIEHH cT. 228.1
Tpynosoit Kogeke P.

PaGoromarens Taxke ofs3aH  TpexoCTAaBHTH NEPCOHANBHBIE  HaHHBlE pabOTHHKOB
TOCYIapCTBCHHBIM MHCIEKTOpaM TpyJa MpPH OCYIIECTBICHHH WMH HaJ30pPHO-KOHTPOIBHOM
pesrenbHOCTH (cT. 357 Tpymosoro Komekca P®). B cootsercteum co cr. 9 denepaisaoro
3akoHa or 01.04.1996 N 27-03 "O6 uHzuBHIyambHOM (MepCOHM(bHIMPOBAHHOM) y4YeTe B
CHCTEME O00s3aTEeNbHOTO INEHCHOHHOIO CTpaxoBaHHsA" paGoTomaTeNh O6GS3aH IIPENCTABHTE
yKasaHHbIC JaHHbIE B [lencuonnbni Gonn PO B cnemyromux ciyyasx:

- TpH HA4YaNbHOH  pPErdcTpalli¥  3aCTPaxOBaHHBIX JHMI IS  HHIAMBHIYAJIBHOIO
(mepcoHMpHIMPOBAHHOTO) y4eTa B CHCTEME 06A3aTeNbHOTO IIEHCHOHHOTO CTPAXOBaHHA,

- IIp¥ IpAUCME Ha pa60'_ry HE€ HMEBIIKX OO 3TOr0 CTPaxoBOIro CTaXa U CTPaxOBOI'0 CBHACTEILCTBA
00513aTeTbHOT0 IEHCHOHHOTO CTpaxoBaHuA IpaXKJaH WIIH IIPH 3aKIIIOYCHHHW C HUMH JOIOBOPOB
TpaXxXJaaHCKO-IIPABOBOI'O XapaKTepa, Ha BO3HArpaXxACHHA II0 KOTOPHIM B COOTBETCTBHH C
3aKOHOJaTeTbCcTBOM P® Hauncisarorcs CTPaxoOBBIE B3HOCEIL,

- IpA JINKBUJAITHH, pCOPrali3aliy IOPHAHYICCKOro JIHIA,

- IIpH yTpare pa60TaJoan Y HEro 3aCTpaxOBaHHBIM IJIMIIOM CTPaxoOBOT'O0 CBHACTCIBCTBA
0053aTENEHOTO IIEHCHOHHOTO CTpaxoOBaHHA,

- IPpA USMCHCHHH II€peaaBacMbIX CBEJICHHI O pa60Ta10me Y HETO 3aCTpaxOBaHHBIX JMIIAX.

CornacHo 1. 2 cr. 11 @enepansaoro 3akonHa ot 01.04.1996 N 27-®3 "O6 HH,uHBHny:amsHm'a'
(mepcoHH(UIMPOBAHHOM) y4YeTeé B CHCTeEME O0043aTelIbHOrO IICHCHOHHOTO wpaxoaagna
CTpaxoBatenp npeacTaBiseT B [lencuonnsni porna PO exexkBapTanbHO, HO HE no3,uHee. 1 mapra
0 KXI0M paboTalOIIEM y HETO 3aCTPaxOBAaHHOM JIMIIE CBEAEHHS, B KOTOPBIX YKa3EIBAeT:

1) cTpaxoBoif HOMEp HHIMBHIYAIBHOTO JIMIIEBOI0 CYETa;

2) haMuIIIO, KIMS ¥ OTYECTBO;

3) Jary mpueMa Ha paboTy (Ui 3aCTpaxOBaHHOIO JIMIA, NPMHATOTO HA paboTy B TECUEHHE
- cpa, Ha
OTYETHOTO NEpHOJa) HIM HATy 3aKIFOYeHHs JOroBopa IPaXIaHCKO-TIPaBOBOIO XapaKTepa,



BO3HArpaXXJeHHue I10 KOTOPOMY B COOTBCTCTBHH C 3aKOHOOATEILCTBOM P® Haumcnmorcs
CTPaxoOBBIC B3HOCEI,

4) maty yBONbHEHHS (JJIs 3aCTPAXOBAHHOTO JIHIA, YBOJIEHHOTO B T€YEHHE OTYETHOIO IIEPHOJIA)
WM J[aTy NpPEKpallenns J0T0BOpa IPakaHCKO-TIPaBOBOTO XapaKTepa, Ha BO3HAIpaXXIECHUE II0
KOTOPOMY B COOTBETCTBHM C 3aKOHONATENLCTBOM PO HaumcsmoTes CTpaxoBEle B3HOCHL

5) cymmy 3apabotka (noxona), Ha KOTOPBI HAYUCTIAIUCEH IEHCHOHHBIE B3HOCHL,

6) CyMMy HaUMCIICHHEIX NEHCHOHHEIX B3HOCOB;
7) Apyrue cBenieHns, He0GXOMMMEIE JUIS IPABHITHHONO HAUMC/TCHHS TPYAOBO# EHCHH;

8) CyMMBI CTPaxXOBBIX B3HOCOB, YIUIAYeHHBIX 3a 3aCTPaxOBaHHOE JIMIO, KOTOPOE SBIISETCA
CyGbeKTOM MPodeCCHOHANBHOM NeHCHOHHO] CHCTEMBI;

9) TDepHOmBI TPYNOBOM JESTENBHOCTH, BKIIOYAaCMEIE B npodecCHOHANBHEI  CTax
3aCTPaXOBAaHHOTO JIMNA, KOTOPOE SBIACTCA CYOBEKTOM NpO(GEeCCHOHAILHON IEHCHOHHOMN
CHCTEMEL.

DefiepaTbHEIMY 3aKOHAMH MOTYT GBITH IPEAYCMOTPEHBI HHEIE CITydal Iepeavd MePCOHATBHbIX
JaHHbIX 6e3 cornacus paboTHHKA.

4.6. Odopmienne cornacus pa6oTHHKA Ha nepeaaqy ero nepcoHAMbLHBIX JAaHHBIX.

B cootsercTeum co ct. 88 Tpynosoro Koxekca PO nepenaua [IEPCOHAILHBIX JaHHEIX paloTHHKA
TPETheH CTOpOHe 6e3 MHCHMEHHOTO COIVIACHS YKa3aHHOTO pabGOTHHKA He paspemaetcs, 3a
HCKIOICHHEM MPEIyCMOTPEHHBIX 3aKOHOM ciy4acB. be3 cormacmst paGoTHHKa mepcoHaIbHEIE
JaHHBIe HE MOIYT OHITh mepenaHbl paGoOTOZATENEM B KOMMEPYECKHX Helsx. COOTBETCTBEHHO,
AL TepeladM IMEPCOHANBHBIX JaHHEIX HEOOXOZUMO IIMCBMEHHOE corjacke paboTHMKA
(Ilpunoxenue Ne 1.3.). B coorsercrsum co cr. 88 Tpymosoro Komekca P® paGotonarens
00s3aH HpeIyNpeIuTh JHII, 0JTy4aloMuX EPCOHATLHEIE JAHHEIE, O TOM, YTO JAHHEIE CBENCHHUS
MOTYT OBbITh HCIOJB30BaHBI JIMIIh B IEJSX, IJI KOTOPEIX OHH COOBINEHHI, M TpeGOBATh OT STHX
JHI NOATBEPKAEHHUS TOTO, YTO 3TO IPaBHIIO COOMONEHO. B cooTBeTCTBHM ¢ TpeGOBaHUAMH CT.
88 Tpymosoro Konexca P® Bmectu B melictue Ilpmnoxenwe Ne 1.4 (o6pazen 3ampoca o
[peAOCTaBIEHUH EPCOHATIBHAIX NaHHBIX paboTHuUKa), [Ipunoxenune Ne 1.5. (o6pazen oTBera Ha
3apocC O MPETOCTABICHUH NIEPCOHATBHBIX JaHHEIX paOOTHHKOB).

IIpunoxenue Ne 1.3., Ilpunoxenue Ne 1.4., ITpumoxenue Ne 1.5. SBISIOTCS HEOTHEMJIEMOI
4acThIO HacTosumero [lonoxenns «O MepCcoOHANBHEIX JaHHEIX», YTBEPKICHHOE IPHKa30M.

5. JOCTVYII K IIEPCOHAJIbBHBIM JAHHBIM PABOTHHUKOB.

S.1. IIpaBo focTyna K MepcoHATLHEIM JaHHEIM paGOTHHKOB MMEIOT B IIOJIHOM 00BEME:

- pyxoBoauTens Oprasu3aiuy;
- 3aMECTUTENb AUPEKTOPA;
5.2, Pa6oTHUK OpraHu3aiiuy UMeeT IpaBo:

5.2.1. Tlony4aTh JOCTYH K CBOMM INE€PCOHAJIBHBIM JAaHHBIM M O3HAKOMJIEHHE C HHUMH, BKIIOYas
npaBo Ha Ge3BO3ME3IHOE MOJTydYeHHe KONUH JIOOOM 3alluCH, COAEpXKalleH €ro MEepCOHAIbHBIC

JTaHHBIE.
5.2.2. TpeGoBath OT paGoTojarens YTOYHEHHMs, MCKIIOYECHHA HIIM HCHPABJICHHS HCMOIHEBIX,

HEBEpHEIX, YCTApeBIINX, HEOOCTOBEPHEIX, HE3AKOHHO NOJNYYCHHBIX HIHA HC ABJIAIOIMHAXCS
HCO6XOIII/IMLHVII/I A pa60To,?1aTeJm NEPCOHANBHBIX JAHHBIX.



5.2.3. Iomy4ars ot paboTonarens:

- CBEJICHMA O JIMIAX, KOTOPhIe MMEIOT JOCTYI K IIEpPCOHAIBHBIM JAHHBM WA KOTOPBIM MOKET
OBITE IPENOCTABIICH TaKOi JOCTYII;

- IIEpEIEeHB 00pabaTEBACMBIX IEPCOHANBHBIX JAHHEIX ¥ HCTOYHHK HX TIOTy4EHHS;

- CpoK# 06pabOTKY EPCOHATEHBIX AaHHBIX, B TOM YHCIIE CPOKM HX XPAHEHHUST,

- CBEACHHA O TOM, KaKHe IOPHIMYECKHE IMOCICACTBHS LIS CyObeKTa MEPCOHANBHEIX NAHHBIX
MOXET IOBIIEYb 3a CO00# 06paboTKa ero NepCOHANBHAIX FAHHbIX.

5.2.4. TpeGopath u3Bemenms paGoTonaTeneM Bcex JIMI, KOTOPEIM paHee OBLIM COOOIIEHEHI
HEBEDHBIC WM HENOJHEIE MNEPCOHATBHBIE JaHHEE, 060 BCEX OPOH3BEIEHHEIX B HHX
UCKIMIOYEHUSX, MCIIPABICHUIX HIIH OO THEHHSX.

5.2.5. O6xanoBaTs B YIIONHOMOYEHHELH Opral mo 3aliHTe HpaB CyOBEKTOB MEPCOHATBHBIX
ABHHBIX WM B CyAeOHOM TOps/IKe HEMPaBOMEPHEIE NEHCTBUS HIH 6e3neticTBus paboTomares
npu 06paboTKe U 3allATE €ro NEPCOHATBHBIX AHHbIX.

5.3. KomnpoBate u penarte BhImHCKH IEPCOHANBHEIX JaHHBIX pabOTHHKA pa3spemaeTcs
HCKIIOIHTEIIBHO B CITY:KEOHBIX LIENAX ¢ MHCBMEHHOTO Pa3pelieHns MEHeDKepa IO TIEPCOHATY.

5.4. Tlepenada uHGOPMALH TpeThEll CTOPOHE BOIMOXKHA TOIBKO IIpH [OMCBMEHHOM COTJIACHH
PpabGOTHHKOB.

6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJINPYIOIIINX
OBPABOTKY HEPCOHAJIBHBIX JAHHBIX

6.1. OTBeTcTBeHHOCTE paGoTHHKA, HMEIOMEro AOCTYNl K HEPCOHANLHBIM JAHHBIM JPYrux
paboTHHKOB.

Ucxonms u3 cmeicma cr. 90 Tpynoeoro Komexca P® paGoTHHK, MO BHHE KOTOpOro OBLIO
AOHYIMICHO HAPYLIEHWE HOPM, PETrYIUPYIOINMX NOMyYeHHe, 06paboTKy M 3aIIUTy MEPCOHATBHBIX
AQHHBIX JIPYTHX PaGOTHHKOB, MOXET GBITH IIPUBJIEYEH K JUCHMILTEEAPHOH (cT. 193 TK P®, cr.
90 TK®, cr. 81 TK P®) u marepuanbroit (ct.cT. 90, 238, 243 TK P®), a Taxxe K rpaxkmaaHcKo-
npaBoBoii (c1. 151 'K P®, 4.2 ¢1.1099 T'K P®, ct. 152 TK P®), aJMHHHCTpaTuBHOH (cT. 13.14.
KoAII P®) u yronosroit orsercrsenroctH (c1. 137 YK Pd).

6.2. PaboTomarens Kak IOpHIMYECKOE JHIO MOXKET OBITE MpHBIEYEH K AIMHHHCTPATHBHOM
OTBETCTBEHHOCTH 34 HapyllleHHe Nopsaka c6opa, XpaHeHWs, MCIONb30BAaHHS MM
paclpoCTpaHeHus] IePCOHANBHEIX JaHHBIX. | eHEpanbHEIM IUPEKTOP, KaK pPYKOBOIHMTEID
IOPUIMYIECKOTO JTHIIA HECET OTBETCTBEHHOCTE 32 HAPYINEHHE KaK JOJLKHOCTHOE JIAIIO.

7. IOJYYEHHUE ITEPCOHAJIbHBIX JAHHBIX.

7.1. IloyveHne mepcoHANbHBIX JAHHBIX 0T PafOTHHKA.

B coorserctBum ¢ n. 3 cT. 86 TK P® Bce mepcoHanbHEIC AaHHBIE pabOOTHHKA pa?oronarenb
MOJTydJaeT y Hero JIM4YHO. ECIi Takue JaHHBIE BO3MOXHO IOJY4HTE TOJIBKO Y TPETHEH CTOPOHHI,
TO pabOTHHMK HOJDKEH OBITh yBeloMIIeH 00 STOM 3apaHee M OT HETO AOIDKHO OBITH IMOIYYEHO
NHCBMEHHOEe coriacue. PaGoromarens coobmaeT paGOTHHKY O UENAX, HNpeIroaraeMbIX
HCTOYHHUKAX U crrocobax moryueHus IepCOHATBHBIX AaHHBIX, @ TAKXKE O XapaKTepe nox[m’excjamnx
HOMYYSHHIO JAaHHBIX M MOCIEACTBHAX OTKa3a pabOTHHMKa JaTh NMHCBMEHHOE COIIACHEe Ha MX

TIOJTy9eHHE.

B coorBerctBHH ¢ n. 1 cT. 9 ®enmepampHoro 3axoHa Ne 152-®3 or 27.07.2OCD61". «O
NEepCOHATBHEIX JaHHBIX» CYOBEKT TEPCOHAIBHBIX JaHHBIX [PHHAMAeT peIIcHHe O



HPENOCTaBICHAN CBOMX NaHHBIX M JAaeT COIVIaCHe Ha MX 00OpaGoTKy cBOeH BONeH M B CBOEM
uHTEpece. B cooTBercTBHH ¢ BhumeykasamaeM ®3 Ne 152-®3 PaGoromarens 06s3am
IIpCACTABUTE AOKA3ATENLCTBO IOJIYYEHHUS COTTachs Ha 0O6paboTKy mepcoHaNbHBIX JaHHEIX, a B
ciaydae o6paboTku 0OMmIENOCTYIHEIX NaHHEX — O6A3aH JOKa3aTh, YTO 5TH NAHHBIE SBISIIHCH
obmemoctynubiMa (1. 1 cr. 9 3akoma o NEepPCOHANBHBIX JaHHbIX). Cornacusa cybbekTa
NCPCOHAJIPHBIX NAHHBIX He TpeOyercs, korna o6paboTka TAKMX NaHHBEIX OCYIIECTBISETCS B
HEIEX HCTIONHEHUS JIOTOBOPA, OJHOH M3 CTOPOH KOTOPOIO SBISIETCH CyOBEKT HEPCOHATBHBIX
nauHbX. Ilockonmeky paGOTHHK SBIsETCS CTOPOHOM TpPYZOBOTO JOTrOBOpa, TO IHMCHMEHHOE
COTTIACHE Ha IIOyYEHHE eT0 NEPCOHATBHEIX JaHHBIX HE HYXKHO.

7.2. Ilorygenne mepcoHaabHbIX AAHHBIX PaGoTHHKA OT TpeTbHX an. CoriacHe paGoTHHKA
HA NpeJ0CTAB/IEHHE TAKHX JaHHBIX TPETHLHMH JHIAMH.

Cormaceo m. 3 cr. 86 Tpynosoro Komexca P® ecim MEPCOHAIIBHEIE JTaHHBIE paboTHHKA
BO3MOXHO MONYIHTh TONBKO Y TPETheH CTOPOHBL, TO pPabOTHWK NODKEH GBITH YBEIOMICH
(Ilpunoxenne Ne 1.6. — cornacue paboTHEKa Ha TONyYeHHe paGoTOHATENEM MOJTy4eHUEM
IICPCOHATLHBIX JaHHBIX OT TPETBHX JHI) 06 3TOM 3apaHee W OT HETro JOIDKHO OHITH MOIYYeHO
muceMenHOe cornacue (lIpmmoxemme Ne 1.7. — cornmacue paGoTHMKa Ha MONyYCHHE
paboTozateneM mosydeHHe MEpPCOHANBHBIX JAaHHEIX OT TPEThHX JHIL). PaGoTomarens HO/DKeH
COOOIIMTh pabOTHHKY O INEMiX, IIPeNONaraeMblX MCTOYHMKAX M CIOco6ax IONydeHHs
TIEPCOHATBHBIX NAHHBIX, & TAKKE O XapaKTepe TaKHWX JaHHBIX M IOCIEACTBHAX OTKa3a paboTHHKA
JaTh NMHCBMEHHOE COrNlacMe Ha UX ImoirydeHwe. IIpu oTkaze paGOTHHKA OT O3HAKOMIIEHHS C
YBEIOMIICHHEM O MPENIOIaraéMoM TONYYEeHUM ero MepCOHANBHBIX JAHHBIX Y HHOIO JIMIA
COCTaBJIACTCA aKT, KOTOPHIM [O/KEH OBITh MOJNHCAH JWIIAMH, NMPETBABHBIIMMH PabOTHHKY
COOTBETCTBYIOIIEE YBEIOMIIEHHE.

B yBenomiieHME HeoGXOMMMO yKa3aTh IENH MONYYEHUs NEPCOHANBHBIX JAHHBIX PabOTHHKA y
HHOFO JIMIA, MpeanojiaraeMble MCTOYHHKM HHPopMamuum (Mma, y KOTOpeIX GymayT
3alpalMBaTLCS AaHHLIE), CITOCOOHI IIOyYeHHs JAHHBIX, HX XapaKTep, a TaKkkKe Te MOCIEICTBHS,
KOTOPBIE HaCTYIIAT, €CIH pabOTHHK OTKaXeT paboTomaTemio B IONyYSHHH IEPCOHAIBHBIX
JTAHHBIX Y MHOTO JIMTIA.

LemsamMu noTy4eHHs MEPCOHANBHBIX JAHHBIX PabOTHHUKA Y TPETHETO JIMIAa B COOTBETCTBHH C II. 1
ct. 86 Tpymoeoro Kogexca P@® sBISAIOTCS HCKIFOYHTENLHO COOIOACHHE 3aKOHOB M HHBIX
HOPMATHBHBEIX MpPABOBBIX aKTOB, COXEHCTBHE PabOTHHKAM B TPYHOYCTPOHMCTBE, OGY4EHHH M
TPOJBIXEHHH MO CIyxbe, ofecrnedenre MX JIMIHON OGE30IIACHOCTH, KOHTPOJA KOJIMYECTBA H
Ka4yecTBa BHIMOJMHAEMOM pabOTEI M COXPAHHOCTH HMymecTBa. Cliel0OBaTElbHO, 3alpalliABaTh
UHYIO HH(OPMAIHIO, HE MMEIOMIYI0 OTHOIIEHWS K BBINIEHA3BaHHBIM HENAM, OT TPETHHX JIHII
paboTonareib He BIIpaBe JaXke C COIrIacHsi pabOTHHUKA.

[Ipunoxenne Ne 1.6., ITpunoxernue Ne 1.7. ABIAIOTCA HEOTHEMIIEMOH YacThIO HACTOSAIIEIO
[Tonoxenus «O mepcoHANBHBIX JAHHBIX), YTBEPXKICHHOE IIPHKA30M.

8. XPAHEHME M UCII0JIb30BAHUE ITEPCOHAJIBHBIX TAHHBIX.
8.1. Oprasu3anys y9era H XpaHeHHs IePCOHAILHLIX JaHHBIX.

Cormacuo 1.7. cr. 86 Tpynosoro Konmexca P® 3amuTy nepcoHalIBHBIX JaHHEIX paGOTHHKa OT
HETIPABOMEPHOTO HX HCIIOIb30BAHHMA MM YTpaThl paGoTonaTeNb AOJDKEH 00eCnednBarh 32 CHeT
cBOMX cpenctB. B coorserctsuu co cr. 87 Tpymosoro Kopmekca PQ mopsaox XpaHeHH H
MCTIONE30BAHMS IEPCOHANBHBIX TaHHBIX PAGOTHAKOB yCTAaHABIMBAETCS PabOTONATENEM.

8.2. OdopMaeHHe XyPHAJIOB y4eTa MEPCOHATLHBIX JAHHBIX.



Ilockombky =~ Ha  paboTomatens  Bo3mokeHa  OGA3aHHOCT  COGIIONATD PeXuM
KOHQH/ICHIMAIBHOCTH NEPCOHANBHBIX JAHHBX, To PaBoTonarelns BemeT XYpHAIBl y4eTa

I€PCOHANBHEIX NAHHBIX, UX BBIAYH H NEPe]Iavd IPYTHM JHIAM M [PEACTABATENSIM PasIAIHEIX
OpraHu3alMH, rOCYIapCTBEHHAIM OpraHaM.

B :XypHalle yd4era BHYTPEHHETo HOCTYNa K HEPCOHATBHEIM JAHHBIM (moctyna paboTHHKOB
Ob1mecTsa K NepcoHalNBHBM JaHHEIM APYTHX PaGOTHAKOB) YKA3RIBAIOTCA TAKHE CBEJICHHA, KaK
Aata BbUIA9M M BO3BpaTa JOKYMEHTOB (JIMYHBIX Jel), CPOK IIOJIB30BAHHMS, LEIH BEUIAYH,
HaMMCHOBAHHE BBINABACMEIX IOKYMEHTOB (JIMIHBIX fien). JIHI0, KOTOpOe BO3BpaIIaeT JOKYMEHT
(mer0), MOMKHO 06S3aTENBHO HPHCYTCTBOBATEH IIpA IPOBEPKE HAIUYUSA BCEX HMMEIOLIUXCS
AOKYMEHTOB IIO OIIKUCH, €CITH BEIAHHEIE IOKYMEHTH COCTABIIEHEI 60JIee YeM Ha OJIHOM JIHCTE.

Jlumo, KOTOpOoe MONy4YaeT MMYHOE AENO APYTroro paGOTHHKA BO BPEMEHHOE MOTH30BAHHE, HE
HMEET [paBa JNeNaTh B HEM KaKhe-TMOO IOMETKH, MCOpAaBIEHHS, BHOCHTH HOBEIE 3allHCH,
H3BJIEKATh JOKYMEHTEI U3 JIMYHOIO JI€Nla Wil OMEIAaTh B HErO HOBEIE.

Paboronarens BenieT ypHan yueTa BHIAYM [IEPCOHATLHEIX JAHHEX PAGOTHHKOB OpraHM3aIAIM
U TOCYyAapCTBCHHBIM OpraHaM, B KOTOPOM DETHCTPUPYET NOCTYIAIOIIHE 3allPOCH], a TakKe
(uKCHpYeT CBeNleHHs O JIHMILe, HANPABHBINEM 3aIpOC, [Ty Iepeiadyd HEPCOHAIBHBIX JaHHBIX
MM yBEIOMJICHHS 00 OTKasze B MX NPEJOCTaBICHAM M OTMEYaeT, Kakas MMEHHO HH(pOpMAIusd
ObL1a mepenaHa.

PaGoTonarens mMeeT NpaBo IPOBOAKUTE PETYJAPHEIE IIPOBEPKH HATHUMS JOKYMEHTOB H IPYTUX
HOCHTENIeH HH(OpMallMy, COJepXallix NEePCOHANBHEIE JaHHEIE paOOTHHKOB, a TaKKe
YCTaHABIMBATh HOPAMOK pabothl ¢ HumH. B sT0M cBa3m Otneny ynpapieHHs NEpCOHATOM
HeOOXOMMMO BECTH JKypHal NPOBEPOK HAIMYMA NOKYMEHTOB, COJAEPXKAIMX IIEPCOHANBLHEIE
JaHHEIE pabOTHHKA.

8.3. Odopmnenne ob6m3areabcTBA O  HEPA3VIAMIEHHH  IEPCOHANABHBIX  JaHHBIX
paboTHAKAMH, HMEIOMMMH JOCTYI K ’THM JaHHLIM.

B cootBercTBHM ¢ myHkTOM 7 c1. 86 Tpymooro Komexca P® ma paGoTomarenss BO3IIOKEHA
00fA3aHHOCTh 10 3allliTe€ MEPCOHANLHBIX JaHHBIX pa0OTHHKa OT HENPaBOMEPHOIO HMX
HCIIONB30BaHMA WM yTparhl. CliefioBaTeNIbHO, pabOTHHKH, KOTOphIE HMEIOT JAOCTYI K
MEPCOHAILHBIM JaHHBIM ApYruX paGOTHHUKOB, 00s3aHEI HE pa3riamarb 3TH JaHHEIE, KOTOPHIE
CTa¥ MM HM3BECTHEI B CBSA3M C BHINOJHEHHEM HMH TPYHOBBIX oOs3aHHOCTEH. CiemoBaTenbHO,
pabotoparens oopMiIieT ¢ pabOTHHKAMH, KOTOPHIE B CHIIy CBOHMX HODKHOCTHBIX 06513aHH120TCﬁ
AMEIOT JOCTYIl K IIEPCOHAIBHBIM JAHHBIM [JpYIHX pabOTHHKOB, 00sA3aTenbCTBO 00 HX
HepasrnameHun (IIpunoxernne Ne 1.8. — O643aTenbCTBO O HEpasrJalIEeHUHM MEPCOHAIBHBIX

JIAaHHEIX );
8.4. U3MeHeHHe U NONOTHECHHE NEPCOHANBHBIX JAHHBIX.

PaGoTHMK B TeueHHe OAHOro pabodero AHsA 00A3aH MHCBEMEHHO YBEJOMHTH Pa6oronarens o6
M3MEHEHHH CBOMX IIEPCOHANBHBIX JAHHBIX, IIPAJIOXKHB COOTBETCTBYIOMHUE KOMMM JOKYMCHTOB K
NHCEMY-YBEIOMICHHIO 00 H3MEHEHUH CBOMX IIEPCOHANBHBIX JAHHBIX.

B ciydae M3MEHEHHM IIEPCOHATHHBIX JAHHBIX paGoTHMKa paboTHukH OTzaena YHpaBICHHS
IIEPCOHATIOM COCTABJLTIOT COIJIalleHHe K TPYNOBOMY JOTOBOpPY 00 H3MEHEHHH MEpCOHANbHBIX
JAHHBIX Y pabOTHHKA.



